AJIMUHUCTPATINA
CEJbCKOTI'O IIOCEJIEHUS Y3IOKOBO
MYHUIIATIAJIBHOI'O PAMOHA CTABPONTIOJILCKHN
CAMAPCKOM OBJIACTH |
IHOCTAHOBJIEHAE

Ot 18.05.2020r Ne 26

006 yTBep:kAeHHH aAMHHACTPATHBHOIO PErjIaMEHTA MPel0CTaBIeHHSs
MYHHIHUNAJIbHOH yciayru «Bbiaaya JOKyMeHTOB (BBINMCKH H3 IOMOBOii KHHI'H,
BBINHCKHU U3 MOX03SHCTBEHHOI KHUIM, KADTOYKH PErHCTPAIHH, CIPABOK H HHBIX
[IOKyMEHTOB, IPeyCMOTPEHHBIX 3aKOHOAaTe/IbeTBOM Poccuiickoit @eaepaunn)»

B coorBerctBHE ¢ DefepanbHbM 3akoHOM or 27.07.2010 Ne 210-®3 roma «O6
OpPraHu3ald¥  INPEJOCTABJICHUS  [OCYJapCTBEHHBIX W  MYHUIMNANbHBIX  ycayr»,
®enepanbHpiM  3akoHoM oT 29.12.2017 1. Ne 479-®3 «O BHeceHMH H3MeHEHMil B
Denepanbupiii  3akoH  «O06  opraHM3alMu  TIPEJOCTAaBICHUS  TOCYIAPCTBEHHBIX M
MYHHIMIIATBHEIX YCITYT», TocTaHOBIeHeM IIpaButenscTBa Poccuiickoit ®epepauuu or 16
masg 2011r. N 373 "O pa3paboTke M YTBEpXKICHUH aqMUHUCTPATUBHBIX perjiaMeHTOB
UCIIONIHEHUs]  TOCYNapCTBEHHBIX  (QYHKIMH W aJMMHHCTPATUBHBIX  PeriiaMeHTOB
IPENOCTABIEHHS TOCYJAPCTBEHHBIX YCIYT, YCTaBOM CEIbCKOrO IIOCENeHUs Y3H0KOBO
MyHMIUnaneHoro paiiona CraBpomonsekuii  Camapckod  001acTd,  aJMUHHCTpALUs
CEJILCKOr0 MOCENECHUA Y 310KOBO

ITOCTAHOBJIIET:

1.YTBepauTh mpHiaraeMblii aIMHHHCTPATHBHBIA DPErfiaMeHT  NpeJoCTaBieHUs
MYHHLMNANBHOW ycnyru «Bbliada HOKyMEHTOB (BBIIMCKM W3 JOMOBOM KHMIH,
BBIMACKY W3 MNOXO3IMCTBEHHOM KHHTHM, KApTOYKH PErMCTpaliid, CIPaBOK U HHBIX
JIOKYMEHTOB, IIPElyCMOTPEHHBIX 3aKOHO/IaTeIbcTBOM Poccuiickoit Dezepauyu ).

2. Hacrosiee mMOCTaHOBIEGHHE MOMIEKHT OQUIMAIPHOMY OIMyONHKOBaHWIO B
razere «BeCTHHK CEIbCKOro MOCENeHHS Y3I0KOBO» M Ha oQHIManbHOM caifTte
aIMUHACTpAllAX  CEJIbCKOTO  IOCeNIeHHs  Y3I0KoBO B ceTH  MurepHer
http:// uzukovo.stavrsp.ru.

3. IlocTaHOBNEHME BCTYIA€T B CHIIy IOCIE €ro O(QUIMAILHOrO OmyO6/uKkoBaHAS
(o6HapooBaHNA). N

4. KoHTpOJIb 32 BBIIIOTHEHHEM nof:raHQBﬂeHﬂﬂ OCYILECTBIISIIO JIMYHO.
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IIpunoxenne

K MOCTaHOBJICHUIO AJMHUHUCTPALINU
CEIBCKOI0 MOCEJICHUS Y 3I0KOBO
MYHULIMIIATBHOTO palioHa CTaBpONOJIbCKUI
Camapckoit obnactu

ot 18.05.2020r. Ne 26

AJIMUHHCTPATUBHBIN perjamMeHT
NPe0CTABJICHUA MYHUIMIIAJIBbHOM YCJIYId «Bblgaua J0OKYyMeHTOB (BBINIUCKH U3
JAOMOBOM KHUTI'H, BBINMCKH U3 MOX03MCTBEHHON KHUI'M, KAPTOYKHU PEerucTPaluH,
CIPABOK U MHBIX JOKYMEHTOB, IPeIyCMOTPEHHBIX 3aKOHOAATEJIbCTBOM Poccuiickon
Degepaunu)»

1. O0mume moJ10KeHNu s

1.1 AJAMUHUCTPATUBHBIM pErjJaMEHT M0 TMPEJOCTABICHUI0 MYHUIMIAIBHON YCIyTU
«Bp11a4a JOKyMEHTOB (BBIMUCKHA U3 JOMOBOW KHHUIHY, BBIMUCKH U3 OXO3SMCTBEHHOW KHUIH,
KapTOYKH PErMCTpallii, CIIPABOK U MHBIX JTOKYMEHTOB)» pa3pa0dOTaH B LEJSAX MOBBIIICHUS
KauecTBa M JIOCTYIHOCTH pE€3yJbTaTOB HCIIOJHEHHUS MYHULMMAIBHOW YCIYT'H, CO3JaHUS
KOM(MOPTHBIX YCIOBUH g MOTpeOuTesel pe3yabTaTOB HMCIOJHEHUS MYHUIIMIAIbHON
YCIYTH W ONPENEIseT CPOKM M IIOCIEAO0BATEIBHOCTh JEHCTBUN (4JMUHUCTPATUBHBIX
poLEYyp) IPH OKa3aHUU MYHULMIIAIBHON YCIIYTH.

1.2. HauMeHoBaHrEe MyHULIMIIATBLHOM yCclyrH: «Bbgada 1okyMeHTOB (BBITUCKH U3 JIOMOBOM
KHHWIH, BBINIUCKU W3 IMOXO3AMCTBEHHOW KHWUIM, KapTOYKU PErUMCTpalyd, CIPaBOK M HMHBIX
JOKYMEHTOB, IPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @eneparuun)» (nanee -
aIMUHHUCTPATUBHBIN PETIAMEHT).

1.3. HanmeHoBaHME opraHa, HEMOCPEICTBEHHO MPEAOCTABIAIONIETO MYHUIIUIATBHYIO
yCciIyry: MyHUIIMNIANbHYIO ~ YCIYTy  TIPEAOCTABISIET  AAMUHHCTPALUS  CEIbCKOTO
MOCEJICHUS Y3I0KOBO MYHHUIIMIAIBLHOTO paiiona CtaBpomnonbckuit Camapckoil obmactu
(manee - AIMHUHUCTpALTUS).

[IpenocraBneHne MyHUUMNAIBHOW yciuyru «Bblgaya JTIOKYMEHTOB (BBIITUCKH U3
JIOMOBOW KHUWTH, BBIIMMCKHU U3 MOXO3IMCTBEHHONW KHUTH, KAPTOUKU PETUCTPALUU, CIPABOK U
MHBIX JTOKYMEHTOB, MPEIyCMOTPEHHBIX 3aKOHOAATENbcTBOM Poccuiickoit ®denepauun)» B
MHOTO(YHKIIMOHATILHOM IIEHTPE TPEIOCTABICHUS TOCYNAPCTBEHHBIX W MYHHUIIMITAIBHBIX
yeayr (mamee — M®II) ocyiecTBiaseTcss Ha OCHOBAaHWU COTJIAIIEHUS O B3aUMOJICHCTBUH,
3aKIIF04eHHOro mMexay MOL[ m AamMuHUCTpanuen CeNnbCKOrO NOCENEHHS Y3I0KOBO, C
MOMEHTA BCTYIUICHUS B CHITYy HaHHOTO CorjamnieHus.

MHuorohyHKIIMOHATBHBIHI LEHTP IIPEIOCTABICHUS rOCYyJ1IapCTBEHHBIX 151

MYHULUMAIBHBIX YCAYT MPU OJHOKPATHOM OOpAllleHUH 3asBUTENSE C 3alpoOCOM O
MPEJOCTaBICHUN HECKOIBKHX TOCYAapCTBEHHBIX W (WJIM) MYHMIMOAIBHBIX YCIYyT
OpraHM3yeT MPEIOCTABICHUE 3asiBUTEII0 JABYX U 0Oo0jee TOCYJapCTBEHHbIX U (WJIM)
MYHULIMMAIBHBIX YCIYT (l1ajiee - KOMIUIEKCHBIN 3ampoc). IlpemoctaBieHue yciayr Mo
KOMIUIEKCHOMY  3aIllpOCy OCYUIIECTBIISIETCSI B TNOPSAKE, YCTaHOBIEHHOM cT. 15.1



®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 «O6 opraHuzanuu NperocTaBICHUs
rOCy/IapCTBEHHBIX U MYHULIMNIAJBHBIX yCIyr» (nanee PenepanbHblil 3akoH 210-D3).

1.4. npopmanust o MecTe HaXOkACHUS U rpapuke padoThl AAMUHUCTPALUM yKa3aHa B
[Tpunoxenun Ne 1.

1.5. udopmanusa o Mectax HaxoxJeHusd U rpaduke paboTbl, COPABOYHBIX TelePoHaX U
anapecax 2neKTpoHHOM nouTel MO®IL] nmpusenena B Ilpunoxkenun Ne 2 k Hacrosdmemy
aIMUHHUCTPATUBHOMY PETJIaMEHTY.

1.6. Anpec emumHOro TOpTana TOCYNapCTBEHHBIX yciayr W QyHkuuid (mamee — EIITY):
WWW.gosuslugi.ru

Anpec odpunuanbHOro cailta AIMHUHHCTPALMHU CEIBCKOrO MOCENICHUsS Y3I0KOBO B CETH
Wurtepner: http:// uzukovo.stavrsp.ru.

EINI'Y u odunmanpHeii calT AIMUHUCTPAIUU B ceTH VIHTEpHET COAEPKUT MH(POPMALIHIO O

MpeaoOCTABJICHUHU MyHHHHHaHBHOﬁ YCIIyIu.

1.7. Tlopsnok TMojaydeHHsl 3asBUTEIIMU HHGOPMAIMKA 10 BOMPOCAM TMPEIOCTABICHUS
MYHUIIANIAIBHONW YCIIYTH, B TOM YHCJIC O XOJI¢ TPEAOCTABICHUSI MYHHUITUTIATLHON YCIIYTH, B
TOM YHCJI€ C UCTIOJIb30BAHUEM TOpTajia TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

1.7.1. OcHOBHBIMH TPEOOBAHUIMU K MOPSAKY MHPOPMUPOBAHUS TPaXKIaH 00 MCMOJHEHUU
MYHUIIATIAIBHON YCIYTH SBIISIFOTCS:

- TOCTOBEPHOCTH MPE0CTABISIEMON HH(POpMALIUK;

- YETKOCTh B U3JI0KEHUH HH(POPMAIINH;

- MOJIHOTa UH(GOPMHUPOBAHHS.

1.7.2. HWudopmupoBaHue O TOpPSAIKE TMPEJOCTABICHUS MYHHULHUIAIBHON  YyCIyru
OCYLIECTBIISIETCS IPU JTUYHOM KOHTAKTE CIIEIIUAIMCTOB C 3asBUTEIISIMH, C UCIIOIb30BAHUEM
MOYTHI, CPEACTB TeIeOHHOM CBSI3U, DIEKTPOHHOM MOYTHI, B TOM YHCIE C MPHIOKECHUEM
HEOOXOJMMBIX JOKYMEHTOB, 3aBEPEHHBIX yCUJICHHOUN kBanuduiupoanHoi Ol (oTBeT Ha
3ampoc, HAIMpaBICHHBIA IO AJIEKTPOHHON IOYTE, HAMPABISIETCS B BHJE 3JIEKTPOHHOTO
JOKYMEHTAa Ha aJIpec DJIEKTPOHHOW IMOYTHI 3asBUTENs), pa3MelnaeTca Ha O(QUIIHATLHOM
caiite AIMUHHUCTpaluu B ceTu IHTEpHET.

1.7.3. NndopmupoBanue o0 HCIOJHCHHH MYHHUIIUIIAJBHOW YCIYTH OCYIIECTBISETCS B
YCTHOM, TUCbMEHHOM WIIHM 3JIEKTPOHHOU (hopMme.

1.7.4. Tlpu oOparmieHnn 3asBUTENS B YCTHOU (hOpME TUYHO WIIH IO Telie(pOHY CIEIHanCT,
OCYIICCTBIISIIONIUN YCTHOE WH(DOPMUPOBAHUE, MOJDKEH JaTh HWCYEPIBIBAIONINA OTBET
3asBUTENII0 B MpelesiaX CBOEM KOMIIETEHIMM Ha IIOCTaBJICHHbIE BONpPOCHL. Bo Bpems
pa3roBopa CrerualiucT J0JKEH KOPPEKTHO M BHUMATEIIBHO OTHOCHUTBCS K 3asBUTENIO, HE
YHUXAasg €ro 4YecTh U JOCTOMHCTBA. MakcuMalbHas MPOJOJDKUTEIBHOCTh OTBETA
CIELHUAJIMCTA HA BONPOCHI 3asiBUTEIIS HE A0 KHA MpeBbIIaTh 10 MUHYT.

1.7.5. B ciuywae ecnu 3aJaHHbIE 3asIBUTEJIEM BOIPOCHl HE BXOASAT B KOMIIETEHIIUIO
CHEIUANKCTA, CIEUATUCT HHOOPMUPYET 3asIBUTEIS O €ro MpaBe MOTydeHUsT HHPOPMATIIH
OT JIPYroro CIenuaiucTa, U3 UHbIX UICTOUHUKOB UJIM OT OPraHOB, YIOJHOMOYEHHBIX Ha €€
IIPEIOCTaBICHHE.

1.7.6. nnuBuayaibHOE MUCHbMEHHOE UH(POPMUPOBAHUE OCYILIECTBISICTCA MPU 0OpallleHuu
Ipak/iaH MyTEM MOYTOBBIX OTIPABIICHUH.

1.7.7. KoncynpTUpoBaHME€ Tipu OOpallleHUH 3asgBUTEICH B JJIEKTPOHHOM  BHUJIE
OCYILECTBIISIETCS:

- 10 DJIEKTPOHHOM IIOYTE;


http://www.gosuslugi.ru/

- "a EIII'Y.

1.7.8. WudopmupoBanue 3asBUTENI O XOJI€ M  pe3yJbTaTe MpeaoCTaBICHUs
MYHUIMOAIBHONW YCIYTU OCYIIECTBISETCS B 3JIEKTPOHHOM (popme yepe3 JTUUHbIA KaOUHET
3asABUTENA, pacnoyioxkeHHoro Ha EINIY.

1.7.9. nsa nonydeHust ycayru (GU3HUECKUE JULA MPEACTaBISAIOT B AJIMUHUCTPALUIO
3asBJICHUE YCTAHOBJIEHHOTO 00pa3lia U JOKYMEHT, yIOCTOBEPSIOLINI INYHOCTb.
1.8. TekcroBas wuH(popMauus, Yyka3aHHas B nyHkrax 1.4. - 1.6. Hacrosuiero

AJMHAHHMCTPATUBHOIO PEMVIAMEHTA, PA3MEIIAETCS Ha CTEHAAX B MECTaX NPEAOCTABICHUS
MYHUIMOAIBHOW YyCIyru, oQUIMaIbHOM caidte AJIMHUHHUCTpauuud B cetu VHTepHeT, B
nomemienusx MO®LI, B cpencTBax maccoBoi uHdopmaruu, Ha EIITY.

1.9. 3asBurenem sBusercs (¢u3MUECKOe JMIO, oOOpaTUBLIEECS 3a MOJyYEHHEM
MYHUIIUTAIBHON YCIYTU C 3asiBICHUEM O BbIJaye JOKYMEHTOB (BBIUCKU U3 JOMOBOM
KHHIH, BBIIUCKHU U3 MOXO35WCTBEHHON KHUTHM, KAPTOYKU PETUCTPALUH, CIIPABOK U HMHBIX
JTOKYMEHTOB, TIPEAYCMOTPEHHBIX 3aKOHOJATEeIbCTBOM Poccuiickoit denepanun) (naiee -
3asIBUTEID).

[IpencraBnarb HMHTEpechl 3asgBUTENd OT HMMEHM  (U3MYECKHX JHI  TIO0
PEAOCTABICHUIO MYHUIMIIAJBHOW YCIYTH MOTYT MPEACTABUTENH, JACHCTBYIOIINUE B CUTY
NOJIHOMOYM I, OCHOBAHHBIX Ha JOBEPEHHOCTHU WJIU JOTOBOPE.

1.10. Onucanue IOPUAMYECKUX JIUL, C KOTOPBIMU OCYIIECTBIISETCS B3aUMOJAEHCTBUE MPU
[IPEAOCTABICHUN MYHULIUIIAIIBHONW YCIIYTH.

IIpn npengocraBieHUM MYHULMIIAIBHOM YCIYTM OCYLIECTBIIACTCS B3aUMOJCHCTBUE
c:

- IOpUJIAYECKUMU JIMIAMHU, IOABEJOMCTBEHHBIMM OpPraHaM MECTHOI'O CaMOYIIPaBIICHWS,
YYacCTBYIOIIMMH B IIPENOCTABICHUN MYHULUNAIBHBIX YCIYT, B PACHOPSKEHUM KOTOPBIX
HaXOJATCS CBEJICHUS, COoiepKaliue HH(OPMALIUIO O XapaKTEPUCTUKE KUJIOTO MOMEIIEH U
3asBUTENA (cripaBka GopMsbl 7);

- IOpUJIAYECKUMU JIMIAMU, IOABEJOMCTBEHHBIMM OpPraHaM MECTHOI'O CaMOYIIpaBIICHMS,
YYAaCTBYIOIIMMH B IIPEAOCTABICHUN MYHULMIAIBHBIX YCIYT, B PACHOPSKEHUU KOTOPBIX
HAXOJATCA CBEJIEHUS, COJeprKallie MHPOPMALIUIO O PETUCTPALIUH 3asBUTENS U YICHOB €T0
CEMBH TI0 MECTY JKHTEIbCTBA (cripaBka GopMsl 9).

2. CTa”naapT npeaocTaBjieHUsi MyHUIMNAJBHON yCJIyru

2.1. HaumenoBanue ycnyru: «Bpimadya JOKyMEHTOB (BBIMHCKA W3 JIOMOBOW KHUTH,
BBIIMMCKU W3 TNOXO3SWCTBEHHOM KHUTHM, KapTOYKHW PETUCTPALMU, CHOPABOK M HWHBIX
JOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOIaTeILCTBOM Poccuiickoit deaepaiium)y».

2.2. HammenoBanue OMCY, mnpenocTaBiSIONIET0 MYHHUUUNAIBHYIO YCIYry: YCIyTy
MPEIOCTaBIsICT AJIMUHUACTPALUA CEJIBCKOTO IOCENCHHUS Y3IH0KOBO  MYHHIUMIIAIIBHOTO
paiiona CraBpomnosbckuid CamMapckoii 001acTu.

2.3. Pe3ynpTaToOM MpEIOCTaBICHUS] MYHULIMIIATIBHOW YCITYTH ABJISIECTCS:

- BbIJJaya JIOKYMEHTOB (BBIIIUCKU W3 JOMOBOW KHHUTH, BBIMUCKH M3 IMOXO3SICTBEHHOU



KHUTH, KAPTOYKH PETUCTPALMH, CIPABOK M HMHBIX JOKYMEHTOB, IPEAYCMOTPEHHBIX
3akoHOJaTeIbcTBOM Poccuiickoit deneparum);

- OTKa3 B Bblau€ JOKYMEHTOB (BBIIMCKA U3 JOMOBOM KHUTH, BBIIUCKH W3
[IOXO3AMCTBEHHONM KHWIM, KApPTOYKU PEruCTpaluy, COPABOK U HHBIX JTOKYMEHTOB,
PeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit ®eepariun).

2.4. Cpok npeaoCTaBlIeHUSI MyHULIMIAIBHOM YCIIYTH.

Cpox mpenocTaBieHUs] MYHHUIIMIAIbHOW yCIyru coctaBisieT He Oonee 10 kajmeHAapHBIX
JHEW CO JHS TOoJayu 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX [Jis MPEIOCTABICHUS
MYHULMNAJIBbHON YCIIYTH.

Brimaua HemocpeacTBEHHO 3asiBUTENI0 JOKYMEHTOB (OTHpPABJICHHE JJICKTPOHHBIX
JIOKYMEHTOB), SIBJISIIOIIUXCA PE3yJbTATOM TMPEJOCTABICHUS MYHUIIUNAIBHOU YCIIYTH,
OCYILIECTBIIAETCS B IIPEEIax CPpOKa MPEAOCTaBICHNUS MYHUIUITAIIBHON YCIIYTH.

2.5. IIpaBoBBIE OCHOBAHHUS ISl IPEIOCTABICHUS] MYHULIMTIAIBHOW YCITYTH:

Koncturynus Poccuiickoit @enepanuu;

I'paxnanckuii kopexe Poccurickon denepanuu;

OenepanbHblii 3akoH 0T 06 okTs0pst 2003 roma Ne 131-d3 «OO6 o0mMX OpHUHITUTIAX
Opra’u3alMy MECTHOIO caMoyIpasieHus B Poccuiickon denepauumny;

Oenepanbabiii 3ak0oH oT 07 wuronst 2003 roma Ne 112-03 «O nuyHOM MOJCOOHOM
XO3SUCTBEY;

Oenepanpablii 3ak0H oT 27 wuromst 2010 roma Ne 210-d3 «O6 opranuzamnuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT»;

®denepanbabiii 3akoH oT 06 anpenst 2011 roxa Ne 63-D3 «O06 »1eKTPOHHOM TTOATTHCHY;

Oenepanbabiii 3akoH OT 02.05.2006 No59-d3 «O mopsake paccMOTpeHUs oOpalieHuin
rpaxnaan Poccutickoit denepanuun» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit denepanmm,
08.05.2006, Nel19, c1.2060);

Pacnopsbxkenne IlpaButennctBa Poccuiickoit ®denepanmm ot 17 nekabps 2009 roxa
Ne1993-p «OO0 yTBepKIIEHUH CBOJHOTO TMEPEYHs MEPBOOYEPETHBIX TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT, IPEI0CTABIIEMBIX B 3JIEKTPOHHOM BUE;

IIpuka3z MuHHMCTEpPCTBA CBSI3U U MAaCCOBBIX KOMMYHHKauuii Poccuiickoit denepannu ot 13
anpenss 2012 roma Ne 107 «O6 yrBepxkaenuu Ilonoxkenus o denepaibHOR
roCyJapCTBeHHOW WH(pOpPMAIMOHHON cucreme «EnnHas cucrema HACHTUDHKAUM |
ayTeHTu(uKanuu B uHpPaCTPYKTYpe, oOecreunBaroIei uH(popMaInoOHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBHE WH(OOPMAIMOHHBIX CHUCTEM, HWCIOIb3YEMBIX IS
MIPEIOCTABICHUS TOCYIAPCTBCHHBIX M MYHHUIIMITAIILHBIX YCIYT B DJIEKTPOHHOU (opMey;
[loctanoBnennem IlpaBurensctBa Camapckoit obmactu ot 27.01.2011 Ne 16 «O
pa3pabOTKe W  YTBEPXKICHMM  AJMHUHUCTPATUBHBIX  PEIVIAMEHTOB  HMCIOJIHEHUS
TOCY/IapCTBEHHBIX (OYHKIMA W aJIMHHACTPATHBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYr OpraHaMu UCIHOJHUTENbHOW Biactu Camapckoil o0r1acTy,
pa3pabOTKe U  TPUHATUM  AJIMHUHUCTPATHUBHBIX  PEIVIAMEHTOB  OCYIIECTBIICHUS
MYHULIUMAIIBHOTO KOHTPOJSI OpraHaMM MECTHOro camoynpasieHus B Camapckoi
oOJylacTny,;

[TocTaHoBIEHUEM [IpaButenbcTBa Camapckon obnactu OT 28.12.2012



Ne 827 «O coBepHIEHCTBOBAaHMU OPraHU3ALMU IPENOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUIUOAIBHBIX YCIYT MO NPUHLMITY «OJHOTO OKHaY;

IlocTaHoBIIEHHEM IIpaButenbcTBa Camapckon oOnacTu oT 27.03.2015
Ne 149 «O06 yTBepKI€HUU TUIIOBOT'O MEPEYHS MYHULIUNAIBHBIX YCIYT, MPEAOCTaBIIEMBIX
opraHaMyd MECTHOI'O CaMOYIpaBIEHUS MYHHUIMOANIbHBIX oOpa3zoBaHuii Camapckoi
o0nacT, M BHECEHWUM HU3MEHEHHHl B OTHelbHbIe MocTaHoBIeHUs IIpaBuTenbcTBa
Camapckoit obacty;

VYCTaBOM CEJIBCKOTO IMOCEIEHUs Y3IH0KOBO MYHMIIMIAIBHOIO paiioHa CTaBpONOJIbCKUN
Camapckoii obnactu;

UHBIMH TPABOBBIMU aKTAMHU.

TexcTel (enepalibHbIX 3aKOHOB M WHBIX HOPMATUBHBIX MPaBOBBIX aKTOB Poccuiickoi
®enepauuu goctynHbl Ha OQuUuanbHOM HWHTEPHET-TOpTaje NpaBoBOW HH(OpManuu
(Www.pravo.gov.ru).

2.6. HcueprnbiBarolliuii TEpedYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUU C
3aKOHOJATENbHBIMA WM  WHBIMA ~ HOPMATHBHBIMU  TPABOBBIMH  aKTaMu s
NPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, MOJIEKANTUX NPEICTABICHUIO 3aBUTEIIEM.
JInsg monaydeHHsT JOKYMEHTOB (BBIIMCKM M3 JIOMOBOW KHWUIW, BBIIUCKU U3
NOXO3SIUCTBEHHOW KHHMIM, KapTOYKM pETHCTPALMHM, CHOPaBOK M HHBIX JOKYMEHTOB,
3asiBUTENIb MOJAET (HAIpaBiIAeT MOYTOW) B AIMHHHCTPALUIO WM MPEACTABISIET JINYHO B
M®II, nu60 uepes EINI'Y cnenyroniue TOKYMEHTHI:

a) 3asBJICHUE O NPEJOCTABICHUM MYHHIMIAJIBHOW YCIyTd B COOTBETCTBUU C (OpMOii
(cornmacHo I[Ipunoxxenuto 3 Kk aAIMMHUCTPATUBHOMY pPETJIaMEHTY);

0) JOKYMEHT, YAOCTOBEPAIOLINH JINYHOCTD 3asIBUTEIIS;

B) JOKYMEHT, YIOCTOBEPSIOIINI [TOJITHOMOYMS IIPEACTABUTENS 3asiBUTENS (JOBEPEHHOCTD U
T.I1.), €CJIU C 3asIBJICHUEM 00paIlaeTcs MpeICTaBUTENb 3asiBUTEIIS;

I) JOKYMEHTbl, HEOOXOAMMBbIE MJIi BbIJAYM TE€X WJIM HHBIX BBIIHUCOK, CIPaBOK U
JOKYMEHTOB:

K 3asBieHuI0 0 Ipe10CTaBICHUN MYHUIIUITAIBHON yCIIyTH IPUIIaratoTCs:

- JUI1 BbIJayd CIIPaBOK O COCTaBE CEMbHU — CBHJIETENBCTBO O Opake (eciau 3asBUTEINb
COCTOMT B 3apETUCTPUPOBAHHOM OpakKe); CBUIETENbCTBA O POKICHUH NeTeu;

- JUIsl BBIIMCKU U3 MOXO3SIIICTBEHHOM KHHUIM — MPAaBOYCTaHABIMBAOIINE JOKYMEHTHI Ha
JIOM U 3€MEJIbHBIN y4aCTOK;

- JUI BBIIMCKM W3 JIOMOBOM KHHWIM — JOKYMEHT, IOATBEPKIAIOIIMU PErucTpanuio
(macnopT, CBUAETENBCTBO O PETUCTPALIUHU IO MECTY KHUTEIbCTBA);

- JUI1 CHpPaBKM O HAJU4YMM 3E€MEJIbHOI'O YYacTKa, CKOTa — IPaBOYCTAHABJIMBAIOLINE
JOKYMEHTHI Ha JJOM U 3€MEJIbHBIA YYaCTOK;

- i oO30pHOM CHpaBKHM JUIsI HOTapuyca — KCEPOKOIHUS CBUIETENBCTBA O CMEPTH
BJIAJI€JIbLIa 3€MEJIBHOI0 y4acTKa (JOMOJHHUTENBHO NPU OPOPMIIEHUH MO JIOBEPEHHOCTH —
KCEpOKONHMS IacropTa U HOTAPUAIBHO 3aBEPEHHOM JOBEPEHHOCTU JIOBEPEHHOrO JIHIA),
[IPaBOYCTAaHABIMBAIOIINE JOKYMEHThI HAa JIOM U 3€MEJIbHBIN Y4acTOK.
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2.6.1. JlokyMeHTBI, MpeCTaBIsIEMbIE 3asiBUTENIEM, JOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOOBaHUSAM:

- TEKCThI JIOKYMEHTOB HAIMUCAHBI pa300PUYUBO;

- (amunus, uMs ¥ oTuecTBa (IIPU HAIMYMM) 3asBUTENS, €T0 aJpec MecTa >KUTEIbCTBa,
TenedoH (€Cu €CTh) HallMCaHbI TOJTHOCTHIO;

- B JOKyMEHTax HET MOJYUCTOK, MPHUIIUCOK, 3aUePKHYTHIX CJIOB U WHBIX HEOTOBOPEHHBIX
HCIPABJICHUM;

- IOKYMEHTBI HE UCTIOJHEHBI KapaH 1allioM;

- JOKYMEHTBI HE WMEIOT CEpPbE3HBIX MOBPEKICHUM, HaTWYUe KOTOPHIX JIOMYCKaeT
MHOT'0O3HAYHOCTh UCTOJIKOBAHUSI COJICPIKAHMUSL.

2.7. MWcuepmnbIBalomuii TepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHM C

HOPMATUBHBIMM NPaBOBBIMM akTaMu Poccuiickor denepauuu s NPEeIOCTABICHUS
MYHUIIUIIAIBHOW YCIIYTH M YCIYT, HEOOXOIUMBIX M 00S3aTEBHBIX JJISI MPETOCTABICHUS
MYHUIIMNIAIBHOW YCIYTH, KOTOPbIE HAXOJSTCS B PACTOPSHKCHHH WHBIX OpraHHU3allvii,
YYaCTBYIOIIMX B NPEJOCTABICHUHM  MYHUIMNAIBHOM  YCIYTH,  MOJJIEKaIINX
PEACTABICHUIO B paMKaxX MEKBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICHCTBUS WU
KOTOpBIE 3asBUTEJIH BIIPaBe MPECTABUTh 10 COOCTBEHHON MHUIIMATUBE:
- cripaBka (popMbl 7 (XapaKTepUCTHKA KUJIBIX IOMEIIICHHH);
- cripaBka GopMbl 9 Ha TpaKJaHUHA U YJICHOB €r0 CEMbH;
- cpaBka ¢GopMbI 9 (BBINKUCKA U3 JJOMOBOW KHHUTH) IO MPEIBIIYIIEMY MECTY KUTEJIbCTBA,
€CJIM CPOK PETUCTpAlMU 3asiBUTENS M YWICHOB €ro CEMbH IO MECTY JKUTEIbCTBA MEHEE 5
JIeT.
2.8. 3asgBuTENnb BIpaBE MNPEACTABUTh JOKYMEHTHI, YyKa3aHHbIE B IyHKTe 2.7, TIO
COOCTBEHHON MHUIIMATUBE.
2.9. OcHoBaHMs M NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTHM HE
IPEAYCMOTPEHBI.
2.10. HcuepnbiBarolllnii TMepedYeHb OCHOBAHMM JJIS OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH:

OcHoBaHU# )1 0TKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS
MYHULIAMAIBHOW YCITYyTH, 3aKOHOAATEIBLCTBOM HE IIPEAYCMOTPEHO.
2.11. HcuepneiBaromuii mepeyeHb OCHOBAHMUWA [ OTKa3a B MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIYTH:
- HECOOTBETCTBUE 3asiBJICHUSA TpEOOBaHMSIM, NPEAYCMOTPEHHBIM B  HACTOSIIEM
aIMUHHUCTPATUBHOM PETJIAMEHTE;
- HE TPEJICTaBJICHBI TOKYMEHTHI, 0053aHHOCTh TIO TPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA
3asIBUTEIIS;
- HEJOCTOBEPHOCTh CBEJICHUN, COJICPKAIIMNXCS B IOKYMEHTAX.

Pemienrie 00 oTKasze B BblJjaue JOKYMEHTOB (BBIITUCKU U3 IOMOBOW KHHUIHU, BBITUCKHU
U3 TOXO35UCTBEHHOM KHHUIU, KAPTOYKU PETHCTPALMH, CHPABOK M HMHBIX JOKYMEHTOB,
MPEAYCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit ®denepanuu) AOIKHO COJAECPKATh
OCHOBaHHUE 0TKa3a C 00513aTeIbHOM CCHIIKOM HAa HapyIIEHUE.



2.12. MyHununanzpHas yciiyra npefoctaBisercss AIMUHUCTpaueld OECIUIaTHo.

B cnydae BHeceHMs HM3MEHEHUN B BBIJIAHHBIM II0 pe3yJbTaTaM MPEAOCTaBICHUSA
rOCyJapCTBEHHOM WJIM MYHHUIMOAIBHOM  yCIYIM JOKYMEHT, HalpaBICHHBIX Ha
UCIIpaBJIeHHE OIIMOOK, MOMYIIEHHBIX MO BHUHE OpraHa W (WiM) AOHKHOCTHOIO JIMIIA,
MHOTO(YHKIIMOHAJIBHOTO IEHTpa U (Win) paOOTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
IJ1aTa ¢ 3asiBUTENSI HE B3UMAETCH.

2.13. MakcuMaJIbHBIN CPOK OKHJIaHMS B OYEPEAHU MPHU MOJa4Ye 3aIpoca O NPeI0CTABICHUN
MYHUIMNAIBHOW YCIYTH U MPU MOJYUYEHUH PE3yJIbTaTa MpeA0CTaBICHUs MyHUIIMTATIbHON
yCIIyTU COCTaBiseT He Oonee 15 MUHYT.

2.14. Cpok peructpauuu 3anpoca 3asBUTENS O NPEIOCTABICHUY MyHUIMIIAJIbHON YCIYTH.

3anpoc 3asBUTENS O MPEIOCTABICHUU MYHHULMIIAIBHON YCIYTM PEerucTpUpyeTcs B
AJIMUHUCTpALMH B CIEIYIOUIUE CPOKH:

- 1P JINYHOM OOpaIlleHu! — B J€Hb OOpallleHus;

- TIPY HaIpaBJICHUH 3aMpOca MOYTOBOM CBSI3bI0 B AJMUHUCTPALMIO — B JIEHb MOTYYEHUS
3anpoca;

- TIpU HANpPABJICHUH 3ampoca Ha OymaxxHoMm HocuTesne u3 MOL[ B AqMuUHUCTpaIUio — B
JI€Hb MOJTYYEHHUS 3aIpoca;

- IpU HAIPaBJICHUH 3ampoca B (hopMe 3IEKTPOHHOTO JoKyMeHTa nocpeactsom EINNY — B
JIeHb TOJy4YeHHUs 3ampoca Wid He mno3aHee 1 paboyero AHs, CIEAYIOLIETO 3a THEM
HaIlpaBJICHUs 3aIpoca.

2.15. TpeGoBaHus K OMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MYHUIIMITANIbHAS yCIIyTa,
K 3aJ1y OKUJAHUSI, MECTaM JIJIs 3all0JTHEHUS 3alIPOCOB O MPEIOCTABICHUN MYHULIUIIAIIBHOM
yciyrd, HWHGOPMAIMOHHBIM CTEHJIaM C o00pa3laMu HX 3aloJIHEHUS U TepeyHEM
JIOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUITUTIATBHOM YCITYTH.

2.15.1. TlpenocraBieHrne MYHUIMIAIBHON YCIYTd OCYIIECTBISIETCA B CHEHHUAIBHO
BBIJICJICHHBIX JIJIs1 9TUX 1I€JIeH ToMeIeHUuaX AAMUHUCTpauuu win B MOII.

2.15.2. Ha teppuropun, npuieramiieil k 3ganuto Anmuaucrpanuu, M®Il o6opymnyrores
MecTa JJis NapKOBKM AaBTOTPAHCHOPTHBIX cpencTtB. KoamdyecTBO MapKOBOYHBIX MECT
ONpeNeNsIeTCs] MUCXOAs W3 HHTEHCHMBHOCTH M KOJIMYECTBA 3aMHTEPECOBAHHBIX JIUIL,
oOpatuBmmxcs B Apamunuctparnuio, M®PI[  3a onpenenennsii nepuon. [doctyn
3asBUTEJICH K MAPKOBOUYHBIM MECTaM SIBJISIeTCs] OECIIIIaTHBIM.

2.15.3. Jlna oOchmy>XWBaHHWS WHBAJIWIOB TIOMEIICHUS OOOPYIYIOTCA TMaHIyCcamH,
CHEUUANIbHBIMH OTPaXKACHUSIMU M NEpPHIaMH, 00€CIEeUMBAIOIIUMH OECHPENsITCTBEHHOE
MEPENBIXKEHUE U PAa3BOPOT MHBAIUAHBIX KOJSACOK. CTOJIBI sl 00CITy)KMUBaHHSI HHBAJIUIOB
pa3MeIaTcs B CTOPOHE OT BXO0J1a C YYETOM OECHpEensTCTBEHHOrO MOAbE3/1a U MOBOPOTA
KOJISICOK.

2.15.4. Bxonpl B mMOMeIIeHUs] OOOpPYAYIOTCS MAaHAYCaAMH, PACIIMPEHHBIMU MPOXOJaAMH,
MO3BOJISIIOIIMMU ~ 00€CIIEYUTh OECHpEeNATCTBEHHBIA JIOCTYNl HMHBAJIWAOB, BKJIOYas
WHBAJUAOB, HCHOJB3YIOIIHUX Kpecaa-KosICKA. LleHTpanbHbId BXOJ B MOMELIEHUS
obopynyercs HPOPMAITMOHHON TaOIMYKOM (BBIBECKOI), COeprKalllel COOTBETCTBYIOIIEE



HaUMEHOBAHUE, C UCIIOIb30BAHUEM YKPYITHEHHOTO MIpU(Ta U MIIOCKO-TOYEHHOro mpudTa
bpaitns.

2.15.5 llpu Haimuuuu 3aKIOYEHHUS OOIIECTBEHHOM OpraHuM3aluyd WHBAJIWIOB O
TEXHUYECKOM HEBO3MOXXHOCTH 00€CHeYeHHUs JOCTYMHOCTH TMOMEIICHUN (37aHus) AJis
WHBAJINUJIOB Ha CIENUAIBHO MOJTOTOBJICHHOTO COTPYAHUKA AJIMUHHCTPAIMHU, B KOTOPOM
MPEOCTABISAETCS MYHUIIUNIATbHAS YCIyra, aAMUHUCTPATUBHO-PACTIOPSAUTEIILHBIM aKTOM
BO3JIaraeTcsi OO0S3aHHOCTh 10 OKA3aHUIO CUTYallMOHHOM MOMOIIM HMHBAIUAAM BCEX
KaTeropuil Ha BpeMsl IPEAOCTABICHUS MYHUIIMTTAIBHON YCITYTH.

2.15.6. Mecta s OXHAAHHMS B oOuepeAr  OOOpPYAYIOTCS CTYNbSIMHU, KpECeIbHbIMU
cekiusaMu. KonrdecTBo MeCT 0KUAaHUs ONPEeesieTcss UCX0s U3 (pakTUueCcKol Harpy3Ku
Y BO3MOXKHOCTEH JIJIsl UX Pa3MEICHUS B 3/1aHUMU.

2.15.7. Mecra IPEAOCTABIECHUS MYHULMITAJbHON yCIIYyTH o0opyAyrOTCS
UH()OPMAIIMOHHBIMU CTEHJIAMU, KOTOPBIE JIOJDKHBI COJIEPKATh aKTyalIbHYI0 HH(POPMAIIUIO,
HEOOXOAUMYIO JIJISl TIOJIYYeHUSI MYHUIIMITATBHOW YCIyTH, B TOM YMCIIe OJaHKU 3asBJICHUM
1 00pasIfbl MX 3aMOJHEHHUS.

2.15.8. HVHBanugaM, HMEIOUIMM CTOMKHE paccTpoiicTBa (DPYHKIMM 3peHUs U
CaMOCTOSITEJILHOTO TEPEABUKEHUS, TOJDKHO OBITH 00ECIEeYeHO OKazaHWe HEOoOXOIUMOMN
MOMOIIIM B TEPEIBMKEHUU U  COMPOBOXKIACHWM K TOMEIICHHSM, B  KOTOPBIX
NpeIOCTaBIsIeTCS] MyHUIIMTNIANbHAS YCIIyra, K 3ally OXKUJAHUs, MeCTaM JIJIsl 3aroJHEHUS
3aMpoCOB O MPEIOCTABIECHUN MYHHUIIMNAIBHON yCIyTH, HH)OPMAIMOHHBIMUA CTEHJIAMHU C
oOpasllaMM WX 3allOJHEHUSI M T[epeYHeM JIOKYMEHTOB, HEOOXOAMMBIX TUTSI
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH.

2.15.9. Mecta s mpoBeJEHUS JIMYHOTO TpHUEMa 3asBUTEIICH OO0OPYIYIOTCS CTOJAMH,
CTYNBSIMU, OOECMEYMBAIOTCS KAHICIAPCKUMHU TMPUHAMICKHOCTIMU JJIsl  HAHCAHUS
TUCbMEHHBIX 0OpaIIeHUH.

2.16. [loka3zaTtenu JOCTYITHOCTH U Ka4eCTBA MyHUIIUTAIBHBIX YCIYT.

2.16.1. Ilokazarenu IOCTyIHOCTH MYHHUIIMIAIBHON yciayru (oOuiype, NpUMEHUMBIE B
OTHOLIEHUH BCEX 3asiBUTEIEH):

1) paBHble mpaBa W BO3MOXKHOCTM MPHU MOIYYEHUH MYHULMOANBHON YCIyrd Jist
3asiBUTEJICH;

2) coburoieHrne CpoKa MPeI0CTaBICHUS MyHUITUTIAIBHON YCIIYTH;

3) TpaHCTIOpPTHAs JOCTYIMHOCTh K MECTY MPE0CTABICHNUS MYHUIIUTIATLHON YCIYTH;

4) pexxum padbotel OMCY, o0ecrniednBarONni BO3MOKHOCTD MOJAa4Yu 3asBUTEJIEM 3aMpoca
0 MPEeIOCTABICHUH MYHUIUIIAJTbHON YCIYTH B T€UEHHE pab0Yero BpeMeHHU;

5) BO3MOXXHOCTh TIOJIYYCHHS TOJHOW W JOCTOBEpHOW HWHGPOpMAIHS O MYHUIIUITATLHON
ycryre B OMCY, MO®I[, no TtenedoHy, Ha odunHaTbHOM CcaiiTeé Oprasa,
MPEIOCTABIISIONIETO0 MyHUIIMNIAIBHYIO yCIyry, nocpeactsom EINY;

6) OTCYTCTBHE KO0 Ha JAEHCTBUS WM Oe3nercTBUs JODKHOCTHBIX Juiy OMCY,
MOJAHHBIX B YCTAHOBJICHHOM MOPSJIKE.



2.17. Wuble TpeOOBaHMs, B TOM YHUCIIE YYUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTABIECHUS
MyHUIUOAIBHOW ycayru B MO®IL[ u 0coOEHHOCTM MNpEeAOCTaBIEHUS MYHHUIMIAIbHOM
YCIIYTH B 3JIEKTPOHHOH (hopme.
2.17.1. llpenocraBieHne MyHMIMIIAIBHOM yciyru nocpeactsom MO®II ocymecTBisercs
[IpY HAJIMYMMU BCTYNMBIIETO B CWIY COIVIAIIEHHUS O B3auMoueucTtBuu mexay «MOLy u
AJIMUHUCTpALUEN.
2.17.1.1. B cnydae mnomaun JOOKYMEHTOB B AjaMuHUCTpauuio mnocpeactsom MOIL]
cienanuct MODILI, oOCylIeCTBIAIOINAN OPUEM [TOKYMEHTOB, IPEACTABICHHBIX IS
NOJIYYEHUSI MYHUIIMTIATbHOM YCIIYTH, BBIIOJHSET CIEAYIOIINE AEHCTBUA:
a) omnpeessieT MpeAMeT 00palleHus;
0) MPOBOIUT MPOBEPKY MOJTHOMOYH JIMIIA, TOIAIOIIETO TOKYMEHTHI;
B) MPOBOAUT NMPOBEPKY NPAaBUILHOCTHU 3alOJHEHUS 3aMpoca;
I') OCYILIECTBIIIET CKAaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET INEKTPOHHOE
€10,  BCE  JOKYMEHTBl ~ KOTOpPOrO  CBSI3BIBAIOTCS  €IMHBIM  YHUKAJIbHBIM
UACHTU(PUKALMOHHBIM KOJIOM, TTO3BOJISIONIUM YCTAaHOBUTH MPUHAIIICKHOCTh TOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIIO U BUY OOpaIlleHHs] 32 MyHUIIUITAIbHON yCITyTOM;
1) 3aBepsieT DJIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM noanuchio (aanee - OI1);
€) HampasJiseT KOMUHU JOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHUCTPALIUIO:
- B DJIGKTPOHHOM BHJE€ (B COCTaBE MAKETOB JJIEKTPOHHBIX JeNl) B JIEHb OOpalleHUus
3asBuress B MOI;
- Ha OyMaXXHBIX HOCUTENSX (B Cilydyae HEOOXOIMMOCTH 00s53aTEIBHOTO MPEIOCTABICHHUS
OpUTHHAJIOB JIOKYMEHTOB) - B T€UEHHE 3 pabOuyuX JHEW co JHS OOpalleHus 3asiBUTENS B
M®I[ mnocpeACTBOM KyphepCKOW CBA3M, C COCTABICHUEM OIHUCH IIE€pEIaBAEMbIX
JOKYMEHTOB, C YKa3aHHEM JaThl, KOJMYECTBA JIUCTOB, (QaMWINH, IJOIKHOCTH U
MTOJIMMCAHHBIE YIIOJIHOMOYEHHBIM cnienraanuctoMm MOII.
[lo okoHuanum mpremMa JHOKYMEHTOB crnenranuct MOPI] BbimaeT 3asgBUTENO

pPacluCKy B IpUEME JOKYMEHTOB.
2.17.1.2. 1Ilpu yKkazaHuu 3asBUTEIEM MeCTa TIOJy4eHUsI OTBeTa (pe3yibTaTa
MPEAOCTABICHUS MYHHUIIMNAIBHON yciyru) nocpeactBoM MODI] AomKHOCTHOE UL
AJIMUHUCTpPALIMX, OTBETCTBEHHOE 3a BBINOJHCHUE AJMHHUCTPATUBHOW MNPOLEAYPHI,
HaIlpaBJISIET HEOOXOAUMBIE JIOKYMEHTBI (pEe3yslbTaT MPENOCTABICHUS YCIYI'H, HWHBIE
nokymeHTbl) B ML 15 ux nocnenyroiei nepeaadn 3asBUTEINIO:
- B DJIGKTPOHHOM BHJE B TedeHHe | pabouero AHS CO AHS TNPHUHATHS PEIICHUS O
IIPEIOCTaBICHUH (OTKa3€ B IPEJAOCTABICHUN) 3aBUTEIIO YCIYTH;
- Ha OyMa)XHOM HOCHUTEJIE — B CPOK He Oosiee 3 pabouux JHEH CO AHS MPUHITHUS PELICHUS
0 MpeAocTaBieHNH (0TKa3e B MPEAOCTABICHHUH) 3asIBUTEIIO YCIYTH.

YKa3aHHbBIE B HACTOSIIEM ITYHKTE TOKYMEHTHI HanpaBisitoTcss B ML He mo3aHee AByx
pabouux HEW 1O OKOHYAHUS CPOKA NMPEAOCTABIECHUS MYHULUIIAIBHON YCIYTH.

Cnenpammmct ML, OTBETCTBEHHBIM 3a BbIIAYY JAOKYMEHTOB, IIOJIYYEHHBIX OT
AIMUHUCTpAIMM 1O  pPE3yJibTaTaM PAacCMOTPEHUS NPEACTABICHHBIX  3aABUTEIIEM
JOKYMEHTOB, HE MO3[qHEe 2 JHEH ¢ JaThl MX MOJYYeHHS OT AJIMHUHHUCTPAIMUA COOOIIAeT
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3asIBUTENII0 O MPUHATOM pELIIEHUH MO TenepoHy (C 3amuchl0 JaThl M BpPEMEHU
TeNe(POHHOIO 3BOHKA), @ TAKXKE O BOBMOXXHOCTH MOJTYy4YeHUs1 JOKyMeHTOB B M DI,

2.17.2. OcobeHHOCTH TNPEeAOCTaBICHUS MYHULMIAIBHON YCIYTHM B AJIEKTPOHHOM BHJE
yepes EINTY.

IIpenocraBineHne MyHUIUNAIBHON YCIYTH B 3JIEKTPOHHOM BUJE OCYIIECTBIISIETCS MPU
TEXHUYECKOU peanm3anuu yciayru Ha EIITY.

Hesarensnocts EII'Y 1o opranusanuy INpenoCTaBICHUs MYHULMIAIBHOW YCIyI'd
OCYILIECTBIIAETCA B COOTBEeTCTBUM ¢ DenepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-®3
«O0 opraHu3alMy NPeJOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIMTIATBHBIX YCIYT».
2.17.2.1. Insa nonauum 3aaBneHus yepe3 EII'Y 3asBuTENb 10MKEH BBIIOJIHUTD CIEAYIOIINE
JNEUCTBUA:

- mpoiiTu uaeHTudukanuio u ayreHtTupukamnuo B ECUA;

- B 1tuyHOM kabuHete Ha EIN['Y 3amoiHUTEL B 2JIGKTPOHHOM BHJIE€ 3asBJICHHE HA OKa3aHUE
MYHULUNAIBHON YCIYTH;

- MPWIOKUTh K 3asBJICHUI0 OTCKAaHUPOBAaHHbIE 00pa3bl JOKYMEHTOB, HEOOXOJIHUMBIX JIJIS
NOJIYYEHUS YCIYTH;

- HampaBUTh MAKET OJJIEKTPOHHBIX JOKYMEHTOB B AJIMUHUCTPALHUIO MOCPEICTBOM
¢ynxuonana EINT'Y.

3. [lepeyeHnb yciayr, KOTOpbIe SIBJASIIOTCS HEOOXOAUMBIMU U
00s13aTeJILHBIMH /IJI51 IPEA0CTABJICHUS MYHUIIUNIAJIbHON YCIyTH

3.1. Tlomy4yeHue ycnmyr, KOTOpbIC SBJISIOTCS HEOOXOIWMBIMHU U OO0S3aTEIbHBIMHU IS
NPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH, HE TpeOyeTcsl.

4. CocTaB, 0CJ1€10BATEIBHOCTb H CPOKM BHINOJHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJHEHUS

4.1. IlpenoctaBicHue MYHHUIIUIIAIBHOW YCIAyrH BKJIIOYaeT B ce0s  CICAYyIOIIUE
aJIMUHHUCTPATHUBHBIEC ITPOLIEAYPHI:

- IPUEM JOKYMEHTOB;

- paCCMOTPEHHE JOKYMEHTOB;

- HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB;

- MPUHATHE PEIICHHWS O BbIJIaue WM 00 OTKa3e B BbIJAAYe JIOKYMEHTOB (BBITHCKH W3
JIOMOBOM KHWTH, BBIITAUCKH U3 MOXO3IMCTBEHHOW KHUTH, KAPTOUYKHA PETUCTPALIMHU, CIIPABOK
1 UHBIX JJOKYMEHTOB);

- MOATOTOBKY JOKYMEHTOB (BBIMMCKH W3 JOMOBOW KHHUTH, BBITTUCKH U3 MOXO3SHCTBEHHOM
KHUTH, KapTOYKW PEruCTpalMu, CIPABOK M HMHBIX JOKYMEHTOB, MPEAyCMOTPEHHBIX
3aKOHOJATENBCTBOM Poccuiickoit deneparun);



- BblJA4y JOKYMEHTOB (BBIMMCKM W3 JIOMOBOM KHUTH, BBIMHCKU U3 IOXO3SHCTBEHHON
KHUTH, KAPTOYKH PETUCTPALMH, CIPABOK M HUHBIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
3aKOHOJATeIbcTBOM Poccuiickoit denepariyn).

[locnenoBaTenbHOCTH aJIMAHHACTPATUBHBIX JNENCTBUI (mpouenyp) o
MPEIOCTaBICHUI0O MYHUIIMIIATBHOM YCIYIM OTpa)keHa B OJIOK-CXEeMe, MPEACTaBICHHOW B
[Tpunoxenun Ne4 k HacTosAMIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

4.1.1. AIMUHUCTpAIIMU U €r0 JTOJKHOCTHBIM JIMIAM 3aMpenieHo TpeOoBaTh OT 3asiBUTENS
IIPU OCYLIECTBIICHUU aJIMUHUCTPATUBHBIX MPOLENYP:

- MpeJCTaBiICHUS JOKYMEHTOB, HMHGOPMAlMM WM OCYIIECTBICHUA JIEUCTBHA,
NOPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MNPEIYCMOTPEHO HOPMAaTUBHBIMU
OPaBOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOILUEHHS, BO3HHUKAKOIIME B CBI3U C
IPEAOCTABICHUEM MYHULIIMIAIBHON YCIIyTH;

- MpEACTAaBJICHUS] JTOKYMEHTOB M HMH(POpPMALMM, KOTOPbIE HAXOJATCA B PACIOPSHKEHUH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABJIEHUS M MOJIBEIOMCTBEHHBIX
UM OpraHu3aluii B COOTBETCTBMU C HOPMATHBHBIMU IPAaBOBBIMU akTamMH (3a
UCKIIFOUEHUEM JOKYMEHTOB, MOATBEPKAAIOIINX OIUIATYy TOCYJAPCTBEHHON IOLLJIMHBI,
JOKYMEHTOB, BKJIOUYEHHBIX B I[I€pEYEHb, OINpPEACICHHbI YacTel0 6 cTaTtbu 7
OenepanbHoro 3akoHa Ne 210-d3, a Takke TOKYMEHTOB, BbIJABa€MbIX B pe3yJbTaTe
OKa3aHUs YCIYT, SIBISIIOIIMXCS HEOOXOAMMBIMH M 00S3aT€IbHBIMH ISl TPEIOCTABICHHUS
MYHUIIUTATIBHON YCIIYTH);

- OCYILECTBJICHUsI IEUCTBUIA, B TOM YHUCJI€ COTJIACOBAHHM, HEOOXOAUMBIX JUISI TIOJTYUECHHUS
MYHUIIUIAIBHON YCIYTH M CBSI3aHHBIX C 0OpallleHHeM B MHBIE TOCY/IapCTBEHHBIE OPTaHbI,
OpraHbl MECTHOTO CaMOYIPABJIEHUS, OPraHU3aluU (32 UCKIIOYEHUEM IOJTYYECHUS YCIYT,
SABJIAIOIINXCA HEOOXOAMMBIMU U 00S13aTENbHBIMU JJIsI MPEAOCTABICHUS MYHHUIIUTIATHHOM
YCIIYTH, BKIIOYEHHBIX B NEPEUYHH, MPEAYCMOTPEHHbIE YacThio 1 cratbu 9 denepanbHOro
3akoHa Ne 210-dD3, a Taxke TOKYMEHTOB U UH(OpPMAIIUH, TPEIOCTABISIEMbIX B pe3yJIbTaTe
OKa3aHMs TaKUX yCJIYT).

[lpencraBnenus  JAOKyMEHTOB M uH(pOpManuM, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCH IPHU IIEPBOHAYAIBLHOM OTKa3e B IIPHUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABJICHHS TOCYIapPCTBEHHON WIM MYHULIUIIAJIBHON
yCIIyr'd, JMOO B NIPEIOCTaBICHUM T'OCYAApPCTBEHHOW WJIM MYHHLMIIAJIBHOM YCIYTH, 3a
HCKJIFOYEHUEM CIIEYIOIHX CIIy4aeB:

a) U3MeHeHue TpeOOBaHWI HOPMATUBHBIX ITPABOBBIX AKTOB, KaCAIOUIUXCS PEJOCTABICHUS
FOCYy/IapCTBEHHOM WJIM MYHUUWIIAIBHOM YCIYIM, TIOCJIE€ NEPBOHAYAJIBbHOW IOJIa4U
3asBJICHUA O NIPENOCTABICHUN FOCYIapCTBEHHON WIM MYHULMIIAIIBHON YCIIYTH;

0) Hanuuume OWMOOK B 3aABICHUU O TMPEJOCTABICHUU TOCYNApCTBEHHOM WM
MYHULUOAIBHOW YCIYTH M TJOKYMEHTaX, MOJAAHHBIX 3asSBUTEJIEM I1OCIIE NIEPBOHAYAIBHOIO
OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBICHUS TOCYIapCTBEHHON WU
MYHULUOAIBHOW  yCIYyI'M, JuM0O B  MPEJOCTABIEHWHM TOCYJApCTBEHHOM WU
MYHULUOAIBHOW YCIYTM M HE BKIIOYEHHBIX B IIPEICTABICHHBIA paHee KOMIUIEKT
JNOKYMEHTOB;



B) HCTEUYEHHE CpOKa JACHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HWH(GOpMalUU IMocie
MEPBOHAYAJILHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEIOCTaBICHUS
rOCyJapCTBEHHOM  WJIM  MYHMLIMOAJIBHOW  yCcIyru, JuOO B  MNPEAOCTaBICHUU
rOCyIapCTBEHHOMN WM MYHULMIIAIIBHOMN YCIIYTH;
') BBIABJICHUE JOKYMEHTAJIbHO MOJTBEPKJICHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO WU
MPOTUBOIIPABHOTO  JAeWcTBUS  (0Oe3neicTBHs)  JOJDKHOCTHOIO — JIMIIA  OpraHa,
MPEAOCTABISIONIETO TOCYAApPCTBEHHYIO YCIYry, WA OpraHa, IpeaoCTaABISIOIIETO
MYHUIUNAIBHYIO YCIYTy, TOCYAapCTBEHHOIO WM MYHULMIAIBHOTO CIY)KAlllero, IMpHU
NEpPBOHAYAIBHOM OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOIMMBIX JIS MpPEIOCTaBICHUS
rOCyJapCTBEHHOM  WJIM  MYHULMNAIBHOM  yciayrd, Jaub0 B NIpenocTaBiIeHUU
roCy/1apCTBEHHON WJIM MYHULIMIIAJILHOM YCIYTH, O YeM B MHUCbMEHHOM BHUJIE 32 MOAMKUCHIO
PYKOBOIMUTENSL OpraHa, NPEAOCTABIISIIOLIETO TOCYAApPCTBEHHYIO YCIyry, WM Oprasa,
PEIOCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIYTY HpH MEpBOHAYAIbHOM OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl ITPEAOCTaBICHUS TOCYIAPCTBEHHON MJIM MYHHUIIMTAIBHON
YCIYTU YBEIOMJISIETCSl 3asiBUTENb, a TAK)KE MPUHOCSTCS W3BUHEHHUS 32 JJOCTABIICHHbBIC
HEey100CTBa.
4.2. IlpueM 1O0KyMEHTOB.

OcHoBaHueM JUIsl Hayalla aJIMMHUCTPATUBHON MpPOLEAYpHI SIBISETCS OOpalieHHe
3asIBUTEJISA, PETEHIYIOIIETO Ha MOJIYYEHUE MYHHUIIUTIATbHON YCIIYTH.

Cnenuanuct aAMUHACTPALINY BBITIOJIHSET CIEAYIOIINE NEHCTBUL:
- YIOCTOBEPSIET IMYHOCTD 3asBUTENS (TIPU TUYHOM OOpaIEHUU 3asIBUTENIA);
- IPUHUMAET JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.6 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

Cpok HCTIOTHEHMSI TaHHOW aJIMUHUCTPATUBHOM IIPOILIENYPHI COCTABIISIET HEe Ooiee 15
MUHYT.
4.3.PaccMOTpeHHE IOKYMEHTOB.

Coenuanuct  aAMUHUCTPAlUM  OCYIIECTBISIET  MPOBEPKY  IPEACTaBICHHBIX
3asBUTEJIEM JIOKYMEHTOB COIJIACHO MEPEYHIO MM.2.6. aAMUHHUCTPATUBHOTO PEIIAMEHTA, Ha
JOCTOBEPHOCTh CBEJICHUM, COAECPKALIUXCS B TOKYMEHTAX.

4.4. HanpaBiieHrE€ MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Ha ocHoBaHMM 3asBi€HUSI U MPEJOCTABICHHBIX JOKYMEHTOB  CIELHAJINCT,
OTBETCTBEHHBIM 3a NPENOCTABICHUE MYHHIIMIAIBHON YCIyrd, B TEYEHUE TpeX JIHEH
MOATOTABJIMBAET U HAIPABIIAET 3alpOC B OPraHU3allMK, OKa3bIBAIOUIUE MEKBEIOMCTBEHHOE
U MEXYypOBHEBOE  B3aUMOJICHCTBHUE,  IOJBEIOMCTBEHHbIE  OpraHaM  MECTHOIO
CaMOYMpaBJIeHUsI OPTaHU3ALNH, YYaCTBYIOUIUE B IPEIOCTABICHUN MYHUIIUNIAJIBHBIX YCIYT O
MPEIOCTaBICHUN CIpaBKu (Gopmbel 9 (BBIMUCKA W3 JIOMOBOM KHHWTH) Ha TpaKJaHWHA U
YJIICHOB €r0 CEMbHM, B TOM 4YHUCJE CHpaBKu (Gopmbl 9 (BBIMMCKA U3 JOMOBOM KHHUTH) IO
MPEABIIYIIEMY MECTY KUTEIBCTBA, €CIIU CPOK PETHCTPALIMM 3asIBUTEISI U YWICHOB €r0 CEMbU
o MecTy »urteilbcTBa MeHee 5 neT (¢ 1 saBaps 2015 roma) u cnpaBku Gopmbl 7
(XapaKTepHUCTHKA KUIIBIX TOMEIICHUH ).

4.5. Ilpunstue peuieHus O BbIaue WM 00 OTKa3e B BbIJAu€ JOKYMEHTOB (BBIITUCKU W3

JIOMOBOM KHWTH, BBIITUCKH U3 MOXO3IMCTBEHHON KHUTHU, KAPTOUYKHA PETUCTPALMH, CIIPABOK
Y UHBIX JOKYMEHTOB, IMPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deaepanyn).



Cnenuanuct agMUHUACTPALIUHN:
- OCylIIecTBIseT (hopMUpPOBaHHE HEOOXOAUMOM UH(DOpMaIINH;
- TpU YCTaHOBJEHUU (aKTa OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBUS
MPEJICTABICHHBIX JIOKYMEHTOB YBEAOMIISIET 3asBUTENSI O HAJWYUM MPENSATCTBUNA IS
NPEAOCTABICHUS ~MYHUIMIAIBHOM  YCIyTH, OOBSICHAET 3asBUTENIIO  COJICp)KAHHE
BBISIBJIEHHBIX HEJOCTATKOB W MPEMJIAraeT MPUHATH MEPHI MO UX YCTPAHEHUIO, BO3BPATHUB
3asIBUTEI0 TPEACTABICHHBIE JOKYMEHTBI W TMOSICHUB, 4YTO BO3BpaT JOKYMEHTOB HE
MPEMNSATCTBYET MOBTOPHOMY OOpaIlIEHUIO 3asIBUTEIIS.
4.6. IlogroroBka JOKYMEHTOB (BBIMMCKM W3 JOMOBOM KHWUIHW, BBIIUCKA W3
MOXO3IMCTBEHHON KHUTH, KAapTOYKU PETUCTpPaAllMM, CIPAaBOK M HHBIX JOKYMEHTOB,
peyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM Poccuiickoit denepariun).

[Ipy  NONOXHUTENBLHOM  pE3yJbTaTe€  MNPOBEPKH  JOKYMEHTOB  CIELUAIUCT
aMAHUCTPALIUM TOTOBHUT JOKYMEHTHI (BBIMUCKU W3 JIOMOBOM KHWIHU, BBIIUCKU W3
MOXO3IMCTBEHHON KHUTH, KApTOYKU PETUCTpPAllMM, CIPAaBOK M HHBIX JOKYMEHTOB,
peyCMOTPEHHBIX 3aKOHOIAaTEILCTBOM Poccuiickoit demeparun).

Pe3ynpTaTtoM HCHOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI SABISETCS JTOKYMEHT
(BBIMUCKM W3 JOMOBOM KHUWTH, BBIMHCKA U3 TOXO3IUCTBEHHOM KHUTH, KapTOUKH
perucTpaiy, CIpaBOK M HHBIX JOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOAATEIHLCTBOM
Poccuiickoii deneparyn) MoAMMCAHHBIN TTTABOM CETLCKOTO MOCETICHHS.

4.7. Beitaya TOKYMEHTOB (BBIMMMCKU U3 JOMOBOM KHHUTH, BBITUCKU U3 MOXO03IMCTBEHHOMU
KHUTH, KapTOYKW PETUCTPAllUM, CIPABOK M HHBIX JOKYMEHTOB, IPEIYCMOTPEHHBIX
3aKOHOaTeIbcTBOM Poccuiickoit deneparium).

OcHoBaHUeM Jis Hayajga MCIOJHECHUS aIMUHUCTPATUBHOW MPOUEAYPHI SIBJISICTCA
MOANUCAHHBIA JOKYMEHT (BBIMMCKA W3 JOMOBOW KHHMIH, BBIIIUCKUA U3 MOXO3SIHCTBEHHOU
KHUTH, KapTOYKW PETUCTPAllUM, CIPABOK M HHBIX JIOKYMEHTOB, IPEIYCMOTPEHHBIX
3aKOHOJaTeIbcTBOM Poccuiickoii denepaliiu) ri1aBoii CEIbCKOr0 MOCEICHHS.

Pe3ynbTaTroM MCHOJHEHUS AJIMUHUCTPATUBHOW MPOUEAYPHl SBISCTCA BbIaya
JOKYMEHTOB (BBIIIUCKHM W3 JOMOBOM KHWUTH, BBIIMUCKU U3 TOXO3SMCTBEHHOW KHUTH,
KapTOYKM  PETHCTpPAldH, CIPAaBOK M  HHBIX JIOKYMEHTOB, MPEAYyCMOTPEHHBIX
3aKoHOaTeIbcTBOM Poccuiickoit deepalium) crenuaincToM aJIMHHACTPAIINN.

JIOKyMEHT cocTaBisieTCs Ha OaHKe aJMUHUCTPAIIUH.

Cpok HCHOJIHEHHS] JaHHOW aJMHUHHCTPATHUBHOM MPOUEAYphl COCTaBisieT He Oonee 1

yaca.
5. ®opMbI KOHTPOJIA 32 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO perjiaMeHTa
5.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOJACHHUEM U
HCTIOJIHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMH JTULIAMHU MOJI0KEHU M

AIMHUHHUCTPATUBHOIO PCriiaMCHTa HW HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
YCTaHaBJINBAOIIHUX Tpe6OBaHI/I$I K Ip€aoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIYI', a TaKXKC
INPUHATUCM pCH_ICHI/Iﬁ OTBCTCTBCHHBIMH JIULIAMU.



KoHTponps 3a mpenocTaBieHHMEM MYHULHUNAIBHOW YCIYTH OCYLIECTBIIAET IJIaBa
CEIbCKOro mnoceneHus. KOHTponb OCYyIIECTBISETCA NMYyTEM IPOBEICHHS IMPOBEPOK
MOJIHOTBl M KauecTBa MPEAOCTABICHUS MYHULMNAIBHOW YCIYrH, COOIIOACHUS
pabOTHUKAMHM aJMMHHMCTPAaTUBHBIX MPOLEAYp M MNPaBOBBIX akToB Poccuiickoi
@enepaunn 1 Camapckoil  0051aCTH, PEryJIUPYIOIIKUX BOIMPOCHl MPEIOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

Texymuii KOHTPOJIb 3a COOMIOACHUEM U MCIOJHEHUEM IOJIOKEHUM periamMeHTa U
MHBIX HOPMATUBHBIX TMPaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
IPEAOCTABIECHUIO MYHUIIUIIABHOM YCIYTH, OCYILECTBIISIETCS JOJKHOCTHBIMU JTULAMH,
OTBETCTBEHHBIMHM 3a OPraHM3alMi0 pabOThl MO MPEAOCTABICHUIO MYHUIUIMAIBLHON
YCIIYTH.

Texymuii KOHTPOJb OCYIIECTBISETCA IYTEM NPOBEACHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIAMU AJIMUHHUCTPAIIMM, OTBETCTBEHHBIX 32 OPraHu3allio padoThl
10 MPEJAOCTABICHUI0O MYHUIIUTIATBLHON YCIYTH, MPOBEPOK COOIIOACHUS Y MCTIOTHEHUS
MOJIOKEHNUW PErNIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAOIINX
TpeOOBaHUA K MPEOCTABICHUIO MYHUIIUNIATHHONU YCITYTH.

KoHTponb 32 MOJHOTON M KayeCTBOM IPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
ocyuiecTBisieTcs: B hopmax:

1) mpoBeieHUs IPOBEPOK;

2) paccMOTpeHHsT kano0 Ha jeiictBus (Oe3medcTBHE) JODKHOCTHBIX  JIHIL
AJIMHUHHCTpPAIMU, OTBETCTBEHHBIX 3@ MPEAOCTABICHUE MYHULIMIAIIBHON YCITYTH.

5.2. Tlopsiiok M TNEPUOOUYHOCTH OCYIIECTBICHUS IUIAHOBBIX W BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI M Ka4€CTBa MPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B nensx ocyiecTBiieHUs KOHTPOJIS 3a IOJHOTOM M KAa4€CTBOM MPEAOCTABIICHUS
MYHULIMIIAJIBHOW YCIIYTY MPOBOJISATCS IUIAHOBBIE U BHEIJIAHOBBIE TPOBEPKHU.

[1maHOBBIE TTPOBEPKU OCYIIECTBIISIIOTCS Ha OCHOBAHHUM T'OJIOBBIX IUIAHOB PaOOTHI
AJMUHHCTPALIMH CEIBCKOTO NOCENEHUS Y 3I0KOBO.

IIpy nmnpoBepke MOIryT pacCMaTpuBaTbCsi BCE  BOINPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUUUINAIBHOW yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIH
OTAEJIBHBIA BOMNPOC, CBS3aHHBIM C MPEIOCTABICHUEM MYHHUUIIAIBHON YCIyTH
(TemaTuyecKue MPOBEPKH).

BrennaHoBele NMPOBEPKU MPEAOCTABICHUS MYHULMIAIBHON YCIYTH IMPOBOISITCS
no ooOpameHusM (PU3MYECKUX ¢ IOPUAMYECKHUX JIUI, OOpalIeHUsIM OpraHoB
rOCYJapCTBEHHOW BIACTH, OPraHOB MECTHOI'O CAaMOYIPABIECHUSA, UX JOJKHOCTHBIX
JWL, a TaKke B LEJSIX MPOBEPKM YCTPAHCHUS HAPYLIEHUM, BBISBICHHBIX B XOJ€
IIPOBEJCHHON IIPOBEPKH, BHE YTBEPKACHHOTO IUJJAHA IPOBEIACHUS NPOBEPOK.
VYka3anHble oOpalieHus MOJIeKaT PErucTpalyy B JIEHb UX MOCTYIUIEHHS] B CUCTEME
ANEKTPOHHOTO JIOKYMEHTOOO0pOTa M JEJIONPOU3BOACTBA KOHTPOIUPYIOLIErO OpraHa.
Ilo pe3ynbTaTaM paccMOTpeHUs1 OOpallleHUi JaeTCsi MUCbMEHHbBIA OTBET.



O mpoBeneHMHM ~ MPOBEPKM  M3JIa€TCs  MPABOBOM  aKT  PYKOBOJMUTEIIS
KOHTPOJIMPYIOIIETO OpPraHa o0 MPOBEICHUHN IPOBEPKU UCTIOTHEHUS a]MUHUCTPATUBHBIX
PErIaMeHTOB MO MPEIOCTABICHUIO MYHUITUTIATBHBIX YCIIYT.

[lo pe3ynpTaTaM MpoOBEACHUSI MPOBEPKH COCTABISETCS aKT, B KOTOPOM JOJKHBI
OBITh YKa3aHbl JOKYMEHTAJIbHO MOJTBEPKIACHHBIC (DaKThl HAPYIICHUM, BHISBICHHBIC B
X0JIe MPOBEPKH, WU OTCYTCTBHUE TAKOBBIX, a TaKXK€ BBIBOJBI, COJEpKAIUE OICHKY
MOJIHOTHl M KauecTBa MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH M MPEIJIONKEHUS T10
YCTPAHEHUIO BBISIBIICHHBIX MIPU MPOBEpKe HapyiieHu. [Ipu npoBeneHN BHETIAaHOBOM
IPOBEPKH B aKTE OTPAXKAIOTCS pPe3yJbTaThl MPOBEPKH (PAKTOB, H3IOKEHHBIX B
oOpallleHnH, a TakKKe BBIBOJBI W TPEIJIOKEHHUS IO YCTPAHCHHUIO BBISBICHHBIX MPU
IPOBEPKE HAPYIICHUH.

5.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIL 3a pellieHus U JehcTBusl (0e3eicTrue),
npUHUMaeMbIe (OCYIIECTBISIEMbIC) B X0/I€ MPEIOCTABICHUS MYHUIIUTTAIIBHON YCITYTH.

CrernuanucThl, YIIOJJHOMOYEHHbBIE Ha BBIMOJTHEHUE aJMUHUCTPATUBHBIX JCHCTBHM,
NPEIYCMOTPEHHBIX  HACTOSIIMM  QJMUHUCTPATUBHBIM  PErVIAMEHTOM,  HECYT
NEePCOHANBHYIO OTBETCTBEHHOCTHh 3a COOJIOJIeHHEeM TpeOOBaHMM JICHCTBYIOIIMX
HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM YHCJI€ 32 COOJIIOJICHUEM CPOKOB BBITIOJHCHHS
aIMUHUCTPATUBHBIX JCHCTBUM, TOJHOTY UX COBEPIICHUS, COOJIIOJCHUE MPUHIIUIIOB
MOBEJICHUSI C 3aBUTEIISIMU, COXPAHHOCTH JIOKYMEHTOB.

['maBa  AIMHMHHCTpAlMM  CEIBCKOTO  TOCEJIEHUSI  HECET  IMEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a 00eCleueHne MPEI0CTaBICHUS MyHUIIUTAIBHON YCITYTH.

PaGoTHMKN AJMUHUCTpPAIIMH MPU MPEAOCTABICHUNA MYHUIIUTIATLHON YCIYTH HECYT
NEPCOHATBHYIO0 OTBETCTBEHHOCTD:

- 33 HCHUCIOJIIHEHHWE WU HEHaJIeKallee MCIOJHeHUEe aJIMUHUCTPATUBHBIX
IpoLEayp MPH MPETOCTABICHUH MYHUILIUTIAILHON YCITYTH;

- 3a nerictBud (0e3/eiicTBre), BICKYIINE HAPYIICHUE TPaB U 3aKOHHBIX HHTEPECOB
bu3MUECKUX WM IOPUANYECKUX JIUI], HHIAUBUIYATbHBIX TIPEIPUHUMATECH.

JIOIDKHOCTHBIE  JIMLIAa, BHUHOBHBIE B HEHCHOJHEHHM WM HEHaJJIeXaleM
WCTIOJIHEHUH  TpeOOBAaHMWN  HACTOSAIIETO  aJMHUHHUCTPATUBHOTO  pErJIAMEHTA,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBJIEHHOM JIEUCTBYIOLIUM
3aKOHOJATeNIbCTBOM PO.

Kontponp cobmoaenus cnenpanuctamu M®OIL[ mocnenoBaTeIbHOCTH JIEMCTBUM,
ONpEeeNIEHHBIX AJMUHUCTPATUBHBIMU MPOLEIYPAMHU, OCYLIECTBIAECTCS AUPEKTOPOM
MOII.



6. locynedHoe (BHecy1eOHOe) 00kaI0BAHUE 3asiBUTEJIeM pellleHU 1 1elicTBUi
(0e3neiicTBUS) AIMMHUCTPALMUA, MYHULIMIIAJIBHOIO CJIYKaIlero,
MHOT0(YHKIMOHAJIBLHOI0 LEHTPA, pA00THUKA MHOTO()YHKIMOHAJIBLHOI0 LIEHTPa
NPeA0CTABIAIIEr0 MyHUIUNAJIBHYIO YCJIYTy «Bblgaua 10KyMeHTOB (BbINMCKH
U3 I0MOBO KHUI'H, BLINMCKH U3 MOX03HCTBEHHOM KHUIH, KAPTOYKU
perucTpanum, CipaBoOK U MHBIX IOKYMEHTOB, IIPeIyCMOTPEHHbIX
3aKkoHoAaTeJbcTBOM Poccuiickoit @enepannn)»

6.1. 3asBUTENIb MOXKET OOPATUTHCS C KaT000H B TOM UHKCIIE B CIEAYIONMIUX CIydasX:

1) HapymieHue cpoKa PErucTpaliuy 3ampoca O MPeJOCTaBICHUN MYHULIMTIAIBHON YCIyTH,
3arpoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona 210-Dd3;

2) HapylIeHHE CPOKa MPEAOCTABICHUS TOCYJAPCTBEHHON WJIM MYHHMIIMNIATLHON yciayru. B
yKa3aHHOM cllydae JocyacOHoe (BHecyAeOHOe) oO0rKalloBaHHE 3asBUTEIICM DPEIICHUH U
NeNCTBUM (6e3meiicTBHS) MHOT'0() YHKIIHOHAILHOT'O LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa BO3MOYKHO B Cllydae, €Clii Ha MHOTO(YHKIIMOHAIBHBIN
IIEHTP, PeIIeHUs U IeUCcTBUs (0e37eHCTBHE) KOTOPOro 00X aTYIOTCS, BO3JIOXKEHA (PYHKITHS
10 MPEJIOCTABICHHUIO COOTBETCTBYIOIINX IOCYAAaPCTBEHHBIX MM MYHHITUITAIIBHBIX YCIYT B
MIOJIHOM 00bEeMe B MOPSJIKE, OnpeaeieHHOM JacTbio 1.3 crathu 16 denepanbHOro 3akoHa
210-D3;

3) TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB, HE TPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanuiyi, HOPMATUBHBIMH TMPABOBBIMH aKTaMH
Camapckoit 0051acTH, MYHUIMTIQIBHBIMU TPABOBBIMH aKTaMH JJIs TPEIOCTaBICHUS
MYHUILIMTIAIBHOW yCIIYTH;

4) oTkaz3 B TMpUEeME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMHU MOpPaBOBbIMM akTaMu Poccuiickoni ®enepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu CaMapckoil 00J1acTH, MYHUIIMIAIBHBIMU TPAaBOBBIMH aKTaMH IS
MPEOCTABIICHUS MYHUIIMTIIATLHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NPEAOCTABJICHWU MYHUIIMNAIBHOW YCIYyTH, €CIM OCHOBaHUS OTKa3a HE
MPEAYyCMOTPEHBI (PeaepabHBIMU 3aKOHAMHU M IPUHSATHIMU B COOTBETCTBUH C HUMH MHBIMHU
HOPMAaTUBHBIMH IIpaBOBbIMH akTamMu Poccuiickoii denepamnuu, 3aKOHAMU M HHBIMU
HOPMaTHUBHBIMH ITPaBOBBIMU akTamu CamMapcKoW 00J1acTH, MYHUIIMTIIATLHBIMU ITPABOBBIMHU
akTamMu. B ykazanHoM ciydae nmocyacOHoe (BHecyneOHOe) oOKaloBaHHE 3asBUTEIEM
pemieHnd ©u JaeUCTBUN (0€3MeUCTBUSA) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA
MHOTO(YHKIIHOHAJIBHOTO IIEHTPa BO3MOXKHO B ClIydae, €Clid Ha MHOTO()YHKIIMOHAIBHBIN
IIEHTp, PEIICHUs U JeHCTBUA (0e31eCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (DYHKITHS
M0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX IOCYJAPCTBEHHBIX WJIM MYHUIIUTNAIBHBIX YCIYT B
MOJTHOM 00BbEMeE B TMOPSJIKE, ONpeAeICHHOM YacThio 1.3 crathu 16 denepasbHOTO 3aKOHA
210-D3;

6) TpeOOBaHHE C 3asABHUTENS MHPHU MPEIOCTABICHUU MYHHUIIMIIAIBLHON YCIYIM ILIAThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMM IPAaBOBBIMM akTaMu Poccuiickoit @Penepanuu,
HOPMAaTHBHBIMH MPABOBBIMU akTaMu CaMapckoi 00JacTH, MyHUIIUTIATbHBIMHU IMPABOBBIMHU
aKTaMu;

7) oTKa3z opraHa, IMPEIOCTABIISIONIETO MYHHIUIIAJBHYIO YCIYTY, AOJDKHOCTHOTO JIMIIA
oprasa, MpeIoCTABISAIONIEI0 MYHUIIMIIATBHYIO YCIYyTy, MHOTO()YHKIIMOHAJBHOTO IIEHTpA,
pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHu3alldid, MPEeIyCMOTPEHHBIX YacCTbIO



1.1 crateu 16 ®denepanbHoro 3akoHa 210-d3, uau ux paOOTHUKOB B HCIPABICHUU
JOMYIIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
rOCYJapCTBEHHOW WJIM MYHHUIUMIAIBbHOW YCIYyrH JIOKYMEHTaX JHuOO HapylleHue
YCTAHOBJICEHHOTO CpOKa TaKUX WCHOpaBieHUd. B ykazaHHoM ciydae aocyneOHoe
(BHEcyneOHOE) 0OKalloBaHWE 3asBUTEIEM pEIIeHUH u  JelcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pa00THUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO
B Clly4yae, €clii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTP, pelleHus] U JercTBus (O6e3neiicTBue)
KOTOPOT0 O00aIYIOTCS, BO3JIOKE€HA (YHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
TOCYJApCTBEHHBIX WJIM MYHUIIMOATBHBIX YCIYr B TIOJHOM o0ObeMe B TMOPSJIKE,
omnpeiesiecHHOM JacThio 1.3 ctatbu 16 @enepanbHoro 3akoHa 210-dD3;

8) HapylIeHHe CPOKa UK MOPSIKA BbIAAYM JOKYMEHTOB 10 pe3yjbTaTraM MpeJa0CTaBICHUs
MYHUIIUANIAIBHON YCITYTH;

9) mNpUOCTAaHOBIIGHHE TPEAOCTABICHUS MYHUIIMIAILHON YCIYTH, €CIU OCHOBAHUS
NPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHbl (enepalbHBIMU 3aKOHAMU U TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMHU HOPMATUBHBIMU TIPaBOBBIMH aKTaMHu Poccuiickoii
denepanuy, 3aKOHAMHW M HWHBIMM HOPMATHBHBIMU TPABOBBIMU akTamu (CaMapcKoi
00JlacTl, MYHMIIUTIAJLHBIMUA TPABOBBIMU akTaMHU. B yKa3aHHOM ciydae JaocyaeOHoe
(BHEcyneOHOE) oOOkaJloBaHWE 3asBUTENIEM pelieHud U  JaercTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B clly4ae, €clii Ha MHOTO()YHKIIMOHAIBHBIN 1EHTpP, pelieHus U JaercTBus (0e3aeicTBue)
KOTOPOTO O00KamyroTCs, BO3JOKE€HA (YHKIMS IO MPEAOCTABIECHUIO COOTBETCTBYIOIIMX
rOCY/IapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIAYyr B TOJHOM OOBEeME B TMOPSIKE,
onpeaeaeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona 210-D3;

10) TpebGoBanue y 3asBUTEINS MIPHU NMPEAOCTABICHUH MYHUIIUTIATHHOW YCIYTH JOKYMEHTOB

WM UHPOpPMALIUU, OTCYTCTBUE U (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU
NEPBOHAYATBHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBICHUS
MYHUIIUTIAIBHONW YCIYrd, JUOO0 B TMPEJOCTABICHUM MYHHUIIMNAIBHOW YCIyTd, 3a
UCKJIIOUCHUEM CIIy4aeB, PEAyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctathu 7 DenepalibHOTO
3akoHa 210-®3. B ykazaHHOM ciydae jgocyneOHoe (BHecyneOHoe) oOkalloBaHUE
3aSBUTENIEM PCEIICHUH W JeWcTBUM (0e31eicTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpPAa BO3MOXKHO B  Cily4yae, €CId Ha
MHOTO(OYHKIIMOHATBHBIM TIEHTp, pemeHus u JedctBus (0e37eiicTBHE) KOTOPOTo
00XaTyloTCs, BO3JOXKEHAa  (DYHKOHMS O  TPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHHUITUTIATBHBIX YCIYT B TOJHOM 00BEME B TMOPSJIKE, OnpeneeHHoM JacThio 1.3 cratbu
16 denepanpHOro 3aKkoHa 210-D3.

6.2. OcoOEHHOCTH MOJAaYH U PACCMOTPEHUS JKATOOHI.

1) XKanoba momaercs B mUCbMEHHOW (GopMe Ha OyMaKHOM HOCHTENE, B SJICKTPOHHON
dbopmMe B opraH, IPEIOCTABISMIONNN MYHUIIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHATHHBIN
LHEHTP JHOO B COOTBETCTBYIOUIMU OpraH roCylapCTBEHHOU BiacTu (OpraH MECTHOTO
CaMOyMpaBieHus1) MNyOJUYHO-TIPABOBOIO 00pa30BaHMsl, SIBISIOIIUICS  YUpeAUTEIeM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa (Aasiee - yupeauTeab MHOTO()YHKIIMOHATIBHOIO LIEHTPA),
a Takke B OpraHuM3aluy, OCYIIECTBISAIOMIME (DYHKIMH 1O MPEAOCTABICHUIO
TrOCYJApCTBEHHBIX WM MYHUIUNAIbHBIX yciyr. JKamnoObl Ha pelieHuss U JAeiCTBUA



(Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTaBISIOLIEr0 MYHULUIAIBHYIO YCIYTY,
MOAAIOTCS B BBINIECTOAIIUM opraH (IIPU €ro HajJu4yuu) JUOO B CIydae €ro OTCYTCTBHUS
paccMaTpHUBalOTCS HEMOCPEICTBEHHO PYKOBOJUTENEM OpraHa, IpeaoCTaBISIOLIEro
MyHUIUNAIbHYIO ycnyry. JKanoOwsl Ha pemeHus U JedctBusa (Oe3geiicTBue) pabOTHUKA
MHOT'O0(yHKIIMOHATHBHOTO LEHTpA MOJIAI0TCS PYKOBOJUTENIO 3TOTO
MHOTO(QYHKIIMOHAJIBHOTO IieHTpa. JKanoObl Ha pemieHuss u JelcTBus (Oe3neiicTBue)
MHOTO(YHKIIMOHAJBHOTO LEHTpPa MOJAIOTCS YYPEAUTENI0 MHOTO()YHKIIMOHAIBHOTO
[EHTPa WU JOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM IMPABOBBIM aKTOM
cyobekta Poccuiickoit denepanuu. XKamobbl Ha pemieHuss u aeicTBus (Oe3aeicTBHE)
pabOTHUKOB  OpraHu3aluii, OCYIIECTBISIIONIMX (DYHKIMH 1O  NPEeIOCTaBICHUIO
TOCYJApCTBEHHBIX WM MYHHIIMOAIBHBIX YCIYr TIOJAIOTCA PYKOBOJIUTENSIM OTUX
OpraHu3aluu.

2) Kanoba Ha pemenuss u jAeictBus (Oe37elcTBHE) OpraHa, MPEAOCTaBIISIIONIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpraHa, MpPeJoCTaBIISIIOLIETO
MYHUIUNAIBHYIO  YCIYTy, MYHUIMIAIBHOIO CIIY)Kalllero, PYKOBOAMUTENS OpraHa,
IPEIOCTABISIONIET0 MyHUIIMNIATBHYIO YCIYTy, MOXKET ObITh HAIpaBJIeHA IO MOYTE, Yepes
MHOTO(YHKIIMOHAJILHBIN IIEHTP, C UCIOJIb30BaHUEM ceTu MHTepHeT, oduinanibHOro caiTa
AIMHUHHCTpAIUH, EIII'Y nubo pernoHaJbHOTO TOpTaja TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT, & TaKKe€ MOXKET ObITh MPUHATA MPU JTUYHOM MPUEME 3asIBUTEIS.
XKanoba Ha pemeHuss u gAeiicTBus (6e3aeiicTBUE) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET OBITh HamlpaBiieHa IO TouTe, C
UCIOJIb30BaHueM ceTh HTepHeT, ouinanibHOro caiita MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
€IMHOrO TMOpTajia TOCYAAPCTBEHHBIX M MYHHUILHMIAIBHBIX YCIYr JIMOO PErHOHATBHOTO
nopTajia roCyIapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT, & TAKKE€ MOKET ObITh MPUHSTA MIPU
JU9HOM Tipueme 3asButTend. JKamoGa Ha pemieHHss W JICUCTBUSA  (Oe3neicTBuhe)
AJIMUHUCTpAIMK, a TakKK€ MYHHUIIMIAIBHBIX CIYXKAIIMX MOXET OBITh HAmpaBlieHa IO
1o4Te, ¢ UCIOJIb30BaHueM ceTr MHTepHeT, opuinanbHoro caiita AnmuHuctparuu, EIITNY
700 PETHOHATBHOTO TMOPTajia TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a TaKkKe
MOKET OBITh MMPUHATA NP JINYHOM TIPUEME 3asBUTEIIS.

3) llogaya 1 paccMOTpeHHE KaJlo0 Ha pelieHus U AeHCTBUS (0e31eliCTBUE) OpraHu3aIlNid,
OCYHICCTBISIIOIIUX ~ (QYHKIMM 1O  TMPEAOCTABICHUIO  TOCYAAPCTBEHHBIX  WJIU
MYHHUITUTATBHBIX YCIYT, WA WX PaOOTHUKOB, a Tak)Ke >Kalio0 Ha PEIICHUS W JCUCTBUS
(6e3neiicTBre) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPa, €ro PaOOTHHKOB OCYIIECTBISCTCS B
nopsiike, yctaHoBieHHOM [IpaBurensctBom Poccuiickoit @enepannu.

4) B cnyuae, ecnu (enepasbHBIM 3aKOHOM YCTAHOBIIEH TMOPSIOK (Tporieaypa) mojauu u
paccMOoTpeHus  xano0 Ha  pemeHuss U AedcTBus  (Oe3leiCTBHME)  OpPraHoB,
NPEAOCTABISIONINX ~ MYHULUNAJIbHBIE  YCIYTHM,  JOJKHOCTHBIX  JIMI[  OPraHoOB,
MPEAOCTABISIONIMX ~MYHHUIIMIAIBHBIE  YCIYTHM, MYHUUUNAIBHBIX CHYXKallUX, JJIs
OTHOILIEHUM, CBSI3AHHBIX C MOJIaUuei U PACCMOTPEHUEM YKa3aHHBIX Kall00, HOPMbI MMyHKTA
6.1 HacTosmero PermamenTa u HaCTOSIIETO MTyHKTA HE TIPUMEHSIFOTCS.



5) Kanoba Ha pemienuss u (win) nenrcTBus (0e3eMCTBUE) OPraHOB, MPEIOCTABIISIONIUX
MYHUIMIIAIBHBIE ~ YCIYTH,  JIOJDKHOCTHBIX  JIMII ~ OPraHOB,  MPEIOCTABISIOLINX
MYHULIUMAJIBHBIE YCIYTH, W00 MYHUIMOAIBHBIX CIIYXAIIUX IPU OCYIIESCTBICHUU B
OTHOIIEHUH KOPUANYECKUX JIMLI UM WHIWBUIAYAIbHBIX MPEANPUHUMATENICH, SBISIOIIAXCA
CyObeKTaMHU  TPAJIOCTPOUTENILHBIX  OTHOILIEHWUM,  TPOIEAYp,  BKIIOUYCHHBIX B
HCUEPTBIBAIOIINE TIEPEYHU mpoueayp B cdepax CTPOUTENLCTBA, YTBEPXKICHHBIC
IIpaButenbcTBOM Poccuiickoit ®@enepaiuu B COOTBETCTBUM C 4YacTbio 2 CTaTbu 6
I'panoctpoutensHoro kojaekca Poccuiickoit denepaiuu, MOXKET OBITh MOJIaHA TaKUMHU
JUIAMH B TOPSIJKE, YCTAaHOBJICHHOM HACTOSIIMM MYyHKTOM, JMOO B TOpPSAKE,
YCTAHOBJICHHOM aHTUMOHOIIOJBHBIM 3aKOHOJATeNbCTBOM Poccuiickon ®epnepanuu, B
AHTUMOHOTIOJIbHBIN OpTaH.

6.3. XKanoba nomkHa coiepKaTh:

1) HaMMEHOBAaHKME OpraHa, MPEIOCTABIISIFONIECTO MYHHUITUIIAIBHYIO YCIYTY, JTOJDKHOCTHOTO
JUIla OpraHa, NPEIOCTABIISAIONICTO MYHHUIIMITAJBHYIO YCIyry, JUO0O MYHHIIMIAIBHOTO
CITy’Kallero, MHOTO(YHKITMOHAJIBHOTO IIEHTPa, €ro PyKOBOJWUTEAS W (MiIu) paOOTHHKA,
OpraHu3alyi, OCYIISCTBISIONMUX (PYHKIUN O MPEJOCTABICHUIO TOCYIAPCTBEHHBIX WU
MYHHIIMIIAIBHBIX YCIIYT, UX PYKOBOJUTENCH M (MJIM) paOOTHHKOB, PEIICHUS U JICHCTBHUS
(6e3nericTBHE) KOTOPBIX 00XKaTyIOTCS,

2) ¢pamunmio, UMs, OTYECTBO (TIOCIEHEE — MPU HATTMYHH), CBEACHHUS O MECTE KUTEIHCTBA
3asBUTENST — (PU3MYECKOro Juia JMO0 HAMMEHOBAHHE, CBEIICHHUS O MECTOHAXOXKIECHUU
3asiBUTENSI — IOPUIUYECKOTO JIMIA, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO TesedoHa,
anpec (agpeca) 3JIEKTPOHHOW MOUTHI (MOCeaHee — MPU HAJIMYMHU) U TTOYTOBBIN ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBemeHus 00 oOXadyeMmblX pCEIICHHSX U JeHcTBUAX (Oe3aelicTBHM) OpraHa,
NPEIOCTABISIONIETO  MYHULHMIAIBHYIO  YCIYTy,  JOJDKHOCTHOTO  JIMIIAa  OpraHa,
NPEIOCTABISIONIETO0 MYHUIMIAIBHYIO YCIyry, Ju0O0 MYHHUIIMIIAIBLHOTO CIY’KaIlero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pabOTHMKA  MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,
OpraHu3anui, OCYIIECTBISIIOMUX (PYHKIIUU MO MPEJOCTABICHUIO TOCYIaPCTBEHHBIX WIIH
MYHHUITUTIATBHBIX YCIYT, UX pAOOTHUKOB,;

4) moBOJIbI, HA OCHOBAHHHM KOTOPBIX 3aSBUTENb HE COTJACEH C PEIICHHEM M JEHCTBUEM
(Oe3meiicTBHEM) OpraHa, MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY, IOKHOCTHOTO
JUIla OpraHa, NPEIOCTABISIIONIETO MYHHUIUIAIBHYIO YCIyry, JUO0O0 MYHUIIUIIATHHOTO
CIIy’KaIero, MHOTOQYHKIMOHATBHOTO IIEHTPa, pabOTHHKAa MHOTO()YHKIIMOHATHEHOTO
[IEHTpa,  OpraHW3alWi,  OCYMECTBIAIOMMUX  (YHKIHA 1O  MPEIOCTABICHHUIO
TOCY/IapCTBEHHBIX WM MYHUIIUTIATBHBIX YCIYT, UX PAOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTAaBICHBI JOKYMEHTHI (ITPH HAIMYHH), TIOJTBEPKIAIONINE TOBOIBI 3asBUTEIS, TUOO
WX KOTIMH.



6.4.Cpoku pacCMOTpPEHUSI KATOOBI.

1) XKanoba, nocrynuBmias B OpraH, MNPEJOCTABISIONINI MYHULMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTpP, YYPEAUTENII0 MHOTO(PYHKUMOHAIBHOIO ILIEHTpa, B
OpraHu3alyy, OpraHu3aluil, OCYHIECTBISOMUX (YHKIMM 1O MPEJOCTABICHUIO
rOCY/IapCTBEHHBIX WJIM MYHUUMIAIBHBIX YCIYT, MPEAYCMOTPEHHbIE, MO0 BBIILIECTOS TN
oprad (Mpu €ro HaJIM4YMUH), MOIJICKUT PACCMOTPEHUIO B T€UEHUE MATHAILUATH pabOUnx
JHEH CcO JHSA ee perucTpalud, a B Cclydae oOO0XKaloBaHUs OTKa3a Oprasa,
MPEIOCTABISAIOIEI0  MYHUUUIAIBHYIO  YCIYyTY, MHOrOQyHKUHOHAIBHOTO  IIEHTpA,
OpraHu3alui, OpraHu3alui, OCYUIECTBISIOMUX (QYHKIUM 1O MPEJOCTABICHUIO
rOCY/IapCTBEHHBIX WJIM MYHUIUIIAJIBHBIX YCIYT B MPUEME IOKYMEHTOB y 3asiBUTENS JIMOO B
UCIIPABJICHUH JOIMYIICHHBIX OMEYaTOK M OMIMOOK WIH B clydae 00XKaJlOBaHUs HApyLICHUs
YCTAaHOBJIEHHOTO CPOKa TaKUX HCHIPABICHUH - B TEUEHHUE MATH pabouuX JHEH cO JHS ee
perucTpanuu.

2) XKanoba noIexXuT perucTpaliy He MO3/IHEE CIEeAYIOIero pabovero AHs ¢ MOMEHTA €€
NOCTYIUICHUSI.

6.5. IlepedyeHb OCHOBaHUU JJIsI MPUOCTAHOBICHUSI PACCMOTPEHHS JKAJIOOBI, B CITy4ae €CJIH
BO3MOXHOCTb IPUOCTAHOBJIEHUS NPEAYCMOTPEHA 3aKOHOJIATENLCTBOM Poccuiickon
denepanui.

OcHoOBaHMS 1JI1 TPUOCTAHOBJICHUS PACCMOTPEHUS KajnoObl, YKa3aHHOW B HACTOSAIIEM
paszere, JIEUCTBYIOLINM 3aKOHO/1aTEJILCTBOM Poccuiickou denepanuu HE
PEyCMOTPEHBL.

6.6. Pe3ynbTar paccMOTpEeHUS KATOOBI

I[To pe3ynpTaTaM paccCMOTPEHUS KaIOObl MPUHUMAETCSI OJTHO U3 CIASAYIONIUX PEIICHUN:

1) xamoba yHOBIETBOPSIETCS, B TOM 4YHUCIE B (opMe OTMEHBI MPHUHATOTO pEUICHUS,
UCIIPABJICHUS JOMYIICHHBIX ONEYaTOK © OMKOOK B BBIIAHHBIX B pe3yjbTare
MPEAOCTABICHUSI MYHULIUIIAIIBHOW YCIYyTrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX
CPEACTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMHU
Poccuiickoit denepanun, HOPMATHUBHBIMHU MpaBOBbIMU akTamu Camapckoit obmactw,
MYHULIUNAIBHBIMY IPABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHHUH KaJIO0BI OTKA3bIBAETCSI.

OtBeT 1o pe3yiibTaTaM PaCCMOTPCHUA JKaI00bI IMOAIMHUCBIBACTCA YIIOJTHOMOYCHHBIM
Ha paCCMOTPCHUC JKaI00bI JOJDKHOCTHBIM JIMIIOM.

6.7. Ilopsaok nHGOPMHUPOBAHUS 3asBUTENS O PE3yIbTaTaX PACCMOTPEHUS KATOOBI

1) He mo3nHee mHs, CIEAYIOMIETO 3a THEM NMPHUHSITHS PENICHUs, YKa3aHHOTO B IMMyHKTE 6.6
HACTOSIIEr0 aJMUHUCTPATUBHOTO PEIJIAMEHTA, 3asiBUTENI0 B MUCbMEHHOU (opMme u, mo
KEJIaHUIO 3asIBUTENIA, B DJICKTPOHHOU (hOopMe HaIpaBisieTcsl MOTUBUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHUS KaJ0OBbl.



2) B orBere mo  pe3yapTaTaM  PAacCMOTPEHHUS  JKATOOBI  yKa3BIBAIOTCS:
- HAMMEHOBaHUE OpraHa, MPeJOCTABISAIONIETO MyHHIIUIIAIBHYIO YCIYTY, PACCMOTPEBIIETO
xanoly, JOJDKHOCTb, (amMuiusi, HUMs, OTYECTBO (IMOCIEeAHEE — TMPU HAIUYUH) €ro
JIOJHKHOCTHOTO JIMIIA, TPUHSBILETO PEIISHUE TI0 Kalooe;

- HOMEp, JlaTa, MECTO MPUHATHS PEIICHHUS, BKIIOYas CBEACHHUS O JOJDKHOCTHOM JIHIIC,
peneHue uinu aercreue (0e31eiHCTBIE) KOTOPOTO 00XKaITyeTCs;

- hammnst, uMsi, 0TYECTBO (TIOCTIEIHEE — TIPY HAJTUYHH ) UM HAMMEHOBAHUE 3asIBUTEIIS;

- OCHOBAHMS JIUIS IPUHATHUS PEIICHHS 110 Kanooe;

- IPUHSITOE M0 kKajao0e pelieHue;

- B ClIy4yae ecid jkajoba mpu3HaHa OOOCHOBAaHHOW — CPOKHM YCTPaHECHHS BBISIBICHHBIX
HapyIICHUH, B TOM YHCJIC CPOK IMPEAOCTABICHUS PE3yJIbTaTa TOCYAapCTBEHHON YCIIYTH;
CBEJICHUS O MOPSAKE 00’KaJTOBaHUS IPHHSITOTO T10 KAJI00E PelICHUS.

3) B ciuywae ycraHoOBiIeHUSI B XOJ€ WIM IO pe3yjibTaTaM pacCMOTPEHHUsl >KajaoObl
NPU3HAKOB COCTaBa  aJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WIM NPECTYIUICHUS
JOJIKHOCTHOE JIUIIO, pA0OTHUK, HAJIETICHHBIE MOJITHOMOYMSIMHU IO PACCMOTPEHUIO ka0l B
COOTBETCTBHUM C IYHKTOM 6.2, HACTOSIIEH TJIaBbl HE3aMEJIUTEILHO HAMpPaBisSIOT
MUMEIOIIMECS MaTepHalIbl B OpraHbl MPOKYPATYPHI.

6.8. [Topsmok oOkamoBaHUs pelIeHUs 10 kanobe
Pemenue, mnpuHATOE B COOTBETCTBUM C IIyHKTOM 6.6. aIMUHUCTPATHBHOTO
periiaMeHTa MOKeT ObITh 00’KaJIOBaHO B CYI€OHOM TOPSIJIKE.

6.9. IlpaBo 3asBHUTENs Ha TOJydeHHE MH(POPMAIMKA U JOKYMEHTOB, HCOOXOIUMBIX JIJIS
000CHOBAHHS U PACCMOTPECHUS JKAIIOOHI.

3asiBUTEIIP UMEET MPAaBO Ha MOJydeHHE MH(DOpPMAIMU M JOKYMEHTOB, HEOOXOJIMMBIX
JUIsI 0OOCHOBAHHMSI M pACCMOTPEHHUS JKaja00bl, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHOM.

6.10. CnocoObl uHpOpMUPOBaHMS 3asBUTENEH O TOPSAAKE MOAAYM M PACCMOTPEHUS
Kao0BbI.

Nudopmaruss o mopsake Mmojayd M PacCCMOTPEHHUs HKaloObl pa3Mmemiaercs Ha
WH(MOPMAITMOHHBIX CTEHJAX B MECTax MPEAOCTaBICHUS MYHUIIUMAIBLHON YCIyTH, Ha
EI'TTY, Ha odunmuanbHOM caiiTe AIMUHHUCTPAIIHH,



[Tpunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY I10 MPEIOCTABICHUIO
MYHUIMNAIBHON yCIyTH «Bbi1aya 1OKYMEHTOB (BBIITUCKU U3 IOMOBOM KHUTH, BBIMTUCKU
U3 MOXO035UCTBEHHON KHUTH, KAPTOYKHU PErUCTPALlMU, CIPABOK U MHBIX JOKYMEHTOB)»

1. Mudopmanust 0 MmecTe HaX0KJIeHUs U rpaduke paboThl AAMUHUCTPALIMH

HaumenoBanue Anpec, DIIEKTPOHHBIN I'pacdux
YIOJTHOMOYEHHOTO TenedoH azapec, paboThI
oprana opuIMaNbHBIA CalT
AJIMUHUCTpALUS 445131, AIIEKTPOHHBIN IToHeneIpHUK —
cenbekoro nocenenus | Camapckas ajzpec: MISITHUIIA:
VY310K0BO 00J1aCTh, adm.uzukovo@mail | 08.00-16.00
MYHHITUATIAJIBHOTO CraBponoabCcKuii .ru
paiioHa pamoH, celo
CraBponoiabCKui Y310K0BO, yiuIa opUIIUATIBHBIA CAUT: | BBIXOTHOM:
Camapckoit oosmactn | [Tonenas, 10 cy00ora,
8(8482)400913; http:// BOCKPECEHbE
8(8482)400914 uzukovo.stavrsp.ru.

[TpoaomKuTeTbHOCTh paboyero JIHs, HETTOCPEICTBEHHO MPEIIECTBYIONIETO HepaboueMy
(Tpa3gHUYHOMY) IHIO, YMEHBIIAETCA Ha OJIUH Yac.



[Ipunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 NMPEAOCTABIEHUIO MYHULUIIATBHOU YCIYTH

«BpI1aua TOKYMEHTOB (BBIMUCKHU U3 JOMOBON KHHIH,
BBIIMMCKHU U3 ITOXO3IMCTBEHHOM KHUTH,

KapTOYKH PETUCTPAIlUH, CIIPABOK U MHBIX JTOKYMEHTOB))»

HNudopmarnus o Mmectax HaxOXKICHUS,
CIIPABOYHBIX TeldePOHAX U apecax IEKTPOHHOU MOYTHI
M®II B CtaBpOIOABCKOM paiioHe

HaunmenoBanne MOI] Anpec, DIEKTPOHHBIN I'pacdux
TenedoH azapec, paboTHI
oUIIMAIBHBIA CalT

CTaBpOIOJIbCKHIA r.TonpsaTTH, stavr- MOHE/ICIbHHUK -
paiion yn. Kapna mfc63@mail.ru MSITHHIIA:
Mapkca, 08.00 - 17.00
1. 33 «O» cyb0orTa:
10.00 - 16.00
8(8482)280387, BBIXOIHOM:
8 (8482)280416, BOCKPECEHbE
8(8482)281057,

8(8482)283057



mailto:stavr-mfc63@mail.ru
mailto:stavr-mfc63@mail.ru

[Ipunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 MPEAOCTABICHUIO MYHULIUIATIBHON
YCIIyTH

«Bpimaua TOKYMEHTOB (BBITUCKH U3
JIOMOBOM KHMTH,

BBIIMMCKHU U3 ITOXO3IMCTBEHHOM KHUTH,
KapTOYKHU PETUCTPALUH, CIIPABOK U UHBIX
JTOKYMEHTOB)»

I'naBe cennckoro moceeHusT Y3I0KOBO
byraiiny C. 1.

oT

Iacropr Ne
KEM U KOTJa BBIJAH

MECTO POXKICHHS
JaTa poKICHHS
aZpec MecTa KUTEIbCTBA

tenedoH

3aaBieHue

[Ipomry MIPEeI0CTaBUTh MHE

IS

MpeACTaBICHUS B (HA)
[Tpunoxenue:

[ToaTBepxaa0 cBOE corjlacMe, a TaKKe Corjiacue MpEeJCTaBIIIEMOr0 MHOIO JHMIIa Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX (cOOp, cHUCTeMaTH3alliio, HAKOIUIEHHE, XpaHEHHEe, yTO4YHeHue (0OHOBIIEHUE,
W3MEHEHHUE), UCII0JIb30BaHNE, pACIIPOCTpaHeHue (B TOM YHCIIE nepenady), o0e3TuuuBanue, OJOKHpOBaHUE,
YHUUYTOKEHHUE TMIEPCOHANBbHBIX JIaHHBIX, & TakKXK€ WHBIE JEUCTBUS, HEoOXoaumble JUIsi 00paboTKU
MEePCOHATBHBIX JAaHHBIX B pAMKaX paccCMaTpUBAEMOTO 3asBICHUS.

IToanuce 3asaBuTENA: / (pacuudpoBka)
nara:

Pe3yJ'IBTaT pPacCMOTPCHUA 3asABJICHUA ITPOITY:

BBIJATh HAa PYKU B AZIMUHHUCTpaLUU

BbLIaTh HA pyku B MDIL]

HaIlpaBUTH 110 1I0YTE

HaNpaBUTh B AEKTPOHHOU (hopme B TMuHBIN kaOuHet Ha EII'Y




[Tpunoxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PETVIAMEHTY
I10 IIPEI0CTABICHUIO
MYHULUIIAJIBHOMN yCIIyry «Bbraaya
JIOKYMEHTOB (BBIIKCKU U3 IOMOBOU
KHUTH, BBIIIUCKH U3
IIOXO3IMCTBEHHON KHUI'H, KAPTOYKU
pErucTpanuu, CIIipaBoK U HHBIX
JIOKYMEHTOB )

baok-cxeMa MYHHIUIIAJIBHON YCJIYT'H
«Bb11a4a 1OKYyMEHTOB (BBINNMCKH U3 1OMOBOM KHUI'H,
BBINMCKHU M3 NOX03AHCTBEHHON KHUIH, CIPABOK U MHBIX IOKYMEHTOB))

[locTynnenue 3asBaeHus
(B ToM uncie yepes M®I, EIITY)

|

le/IeM HOKYMCHTOB (B TOM YHUCJIC IIpU JIMYHOM SABKEC, €CJIN 3asBUTCIIEM BI)I6paHO IMOJIYUYCHUC
YCIIYI' B 3JICKTPOHHOM BHIC 0e3 3aBCPCHUA 3a5BJICHUA U JOKYMCHTOB OIl

PaCCMOTpeHI/Ie JOKYMCHTOB

3anpoc B OpraHu3amuy, OKa3bIBaIOIINe
MEXBEJIOMCTBEHHOE U MEKYPOBHEBOE B3aHMO/ICHCTBUE

!

[IpunaTHE pelieHus O Bbl1aue WIN
00 OTKa3e B BbIJIaye JOKYMEHTOB

[IogroroBKa JOKyMEHTOB

Brigaua 10KkyMeHTOB
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